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ten./daxc: 8 (3439) 299234
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OY HUI-IIC Ne 14
/M.HU. I'pynckas/

0 mKoJabHOM OnbanoTeunom Goue yueOHHKOB, nopsiiKe ero GopMupoBaHH, y4eTa,
HCI0JIb30BAHHSA H 00ecredeHHs COXPAHHOCTH

1. O6mue noJioKeHus

1.1. Jlaunoe ITonoxenue paszpaborano B cooTBeTcTBHH ¢ DenepanbHbiM 3akoHOM Ne 273-03 ot
29.12.2012 «O6 obpasosanuu B Poccuiickoit Denepaunuy ¢ uameHeHusMu ot 24 uions 2023 roxa,
®3 o1 29.12.94 No 78-®3 «O GubauoreusoM aene» B pegakuuu ot 11 mions 2021 r., Ilpukazom
MunncrepeTsa KyabTyphl Poccuiickoit @eneparmu ot 8 okrabpa 2012 roma N 1077 «O6
yrBepxkaeHnu [lopsaka ydera JOKYMEHTOB, BXOMASIMX B coctaB OuOIHOTEUHOro (owma» c¢
mMeHenusmMu Ha 2 despana 2017 roga, ITucemom MunucteperBa 00pa3soBaHHA M HayKH
Poccuiickoit ®enepanuu ot 08.12.2011r. Ne MJI-1634/03 «O6 wucronb3oBaHud y4eOHHKOB B
00pa3zoBare/IbHOM MpoIlecce», a Takke YcraBoM o0pa3oBaTeNIbHOW OpraHu3alyMy W JAPYrHMH
HOPMATHBHBIMH  TIpaBoBbIMH ~ aktamu  Poccuifckodt  @ejepaluu, perjiaMeHTHPYIOLIUMU
[eATeNbHOCTh OPraHu3auii, OCYIECTBISIOMNX 00pa30oBaATENIbHYIO IEATEILHOCTD.

1.2. Hacrosmee [lonoxenue o wmkoasHOM OuOmHoTeyHOM ¢onne (nanee — Ilonoxkenue)
orpejeseT NOpAAoK ydera OubauorevHoro GoHaa B MEXaHH3M (POPMHPOBAHHSA, COXPAHHOCTH H
[pejaoCTaBlieHus . B MOJb30BaHHe Yy4eOHMKOB, Y4eOHBIX mocoOmii, y4eOHO-MeTONMYEeCKHX
MaTepuanosB oOyuarouumes 00pa3oBaTelbHON Opranu3aluu (Jajnee — IIKOJa), OCBAHBAIOIIUM
OCHOBHBIE OOpaszoBareibHble MPOrpaMMbl B mpeaenax (eaepaibHbIX TOCYAApPCTBEHHBIX
o0pa3oBareNbHBIX CTAHOAPTOB, 4 TaKKE 3aKpeluIieT OTBETCTBEHHOCTh BCEX YYACTHHUKOB
obpa3zoBaTenbHON ACATEIBHOCTH.

1.3. IlonsaTus, ucnonaszyemsele B [losiokeHun:

Yuebnuk — yueGHoe nznanue, cojepikaiiee cueTeMaTHIecKoe H3JI0KeHHe yueOHOH MCIMIIIMHB,
COOTBETCTBYIOMIEE yueOHON nporpaMMe U 0pHIMATEHO YTBEPKICHHOE B KAUECTBE JAHHOIO BHIA.
MoskeT ObITh MPECTABICH B MEYaTHOMN U JIEKTPOHHOH dopme.

Yyeonoe nocobue — yuebnoe wuzjgaHue, JOMOIHSIOMIEE WM 3aMEHSIOLIEE YaCTHYHO, HIIH
MOJTHOCTHIO YueOHUK, 0QUIIHATBHO YTBEPIKACHHOE B KA4eCTBE IaHHOIO BHJIA.

Pabouaa mempads — yueOHoe mnocobue, HMeromiee ocoObIM AMJaKTHYECKUR anmapar,
CrIocoOCTBYIONIMH caMocTOSTeTEHOM paboTe o0yuarolerocs Haj OCBOGHHEM y4eOHOro rnpeamera.



Yueono-memoouueckue mamepuanvt — COBOKYIHOCTH MaTE€pUajoB, B IOJHOM oObeMe
o0ecreynBaroOIuX MPernoaBaHue JaHHOW TUCIMIUIMHBI (aTiachl, KOHTYPHbIE KapThl, IOYPOYHOE
IUTAaHUPOBAHHE, CPEACTBA KOHTPOJISI 3HAHUH, CIIPaBOYHbIE U3aHUs, paboune mporpaMmbl U T.1.).
Cpeocmea o00yuenus u 60ochumaHus — JpPYTHE€ UCTOYHUKH Yy4eOHOW uHpOpMAaIH,
peocTaBIsieMble 00yJaroIUMCs B X0JIe 00pa30BaTENbHOM IEATEILHOCTH.

1.4. Iensto wnHacrosimero IlonoxkeHus sBISETCS CO3JaHUE YCIOBHH JUII MaKCHMAaJIbHOTO
obOecrieueHrss y4eOHOU JHMTEpaTypol OOYYArONIMXCS INKOJIBI, ITOBBIIICHUE OTBETCTBCHHOCTH
MeIarOTHYECKOTO KOJUIEKTHBA M CEMBH 32 IPAaBUIIbHOE, PAIMOHATIBHOE MCIIOJIE30BAHUE ITKOJIBHBIX
Y4eOHHMKOB, OpraHu3amys paboThl cpend OOYyYaloUIMXCS M UX POJUTENeH 10 BOCHUTAHHUIO
OCO3HAHHOTO0, OEPEKHOTO OTHOLIEHUS K YUEOHUKY.

1.5. Yder nokyMeHTOB OMOJIMOTEYHOrO0 (POHA SBISETCS OCHOBOW OTUETHOCTH M TIJIAHUPOBAHHS
NEeSITeIbHOCTH OMOIMOTEKH, CIIOCOOCTBYET OOECIIEUEHHUIO €0 COXPAHHOCTH.

2. ®opmupoBanne GoHIa YUeOHHKOB U MOPS/IO0K yueTa (poHAa yueOHOI JINTepaTypsbl
2.1.  KowmmnexToBanue yueOHOTO (OHIa OMOIMOTEKH IIKOJIBI TPOUCXOIUT Ha OCHOBE €XKETOTHO
yTBepkaeMbix DefepabHBIX NepevHell ydeOHUKOB, PEKOMEHIOBAHHBIX K HCIIOJIB30BAHHIO TPU
peanu3alii  UMEIOIIUX TOCYAapCTBEHHYIO aKKpEAWTAIMI0 00pa3oBaTelIbHBIX IMPOTPAMM
HayaJbHOTO OOIIEro, OCHOBHOTO 0OmIero, cpemHero oOmero oOpa3oBaHWs, TepeYHEi
OpraHu3aliif, OCYIIECTBIIIIONINX BBIMYCK YYEOHBIX MOCOOMIA, KOTOPBIE JMJOMYCKAIOTCS K
WCTIOJIH30BAHUIO TIPH peaTM3aIllii HMEIONINX TOCYJapCTBEHHYIO aKKpEAUTAII0 00pa30BaTEIbHBIX
nporpamM. ExkeroHo yTBepikaaeTcs nepedeHb Y4eOHMKOB M YIeOHBIX MOCOOMIT 00pa3oBaTebHON
OpraHu3aIiy.
2.2. OOpa3oBarenbHast OpraHU3aIUsl CaMOCTOSITEIbHA B BEIOOPE M OTIPEACIICHUHN:
* KOMIUIEKTa YYEOHHMKOB, YYEOHBIX IOCOOMH, YYEOHO-METOIUYECKUX MAaTepHasoB,
o0ecreunBaroIuX MpenoaaBaHue yaeOHOTO IpeIMeTa, Kypca, TUCIUIUINHBI (MOTYyIs);
« cpeactB oOyueHuss M BocnuTaHus. BpiOop cpeactB oOyueHHs UM BOCHUTAHHS
ompenensercs crneuudukoi comepxaHus U GoOpMoON opraHuzanuu oOpa3oBaTEeIbHO N
NeSITeIbHOCTH.
2.3. llomonnenne yuyeOHOTO (QoOHIA oOecneynBaeTcss 3a CUeT CpeACTB (eaepaibHOTO,
PErMOHANBHOTO OIO/DKETOB, a TakKe BHEOIO/DKETHBIX cpeacTB (cT.35, m.2 denepanbHOT0O 3aKOHA
«O6 o6OpaszoBanun B Poccuiickoit deneparnumn»); HHBIX HCTOYHHMKOB, HE 3alpelIeHHBIX
3akoHOHaTenbcTBOM P®d, B T.4. 0e3BO3ME3NIHOT0 TMOKEPTBOBAHHS (PUIUUECKUMH H/HIIU
IOPUAMYECKUMU JTUIAMH.
2.4. B mensax obecrnieyeHUs: 00yJaromuxcsl yueOHUKaMU, Y4€OHBIMH MOCOOUSMU HIKOJIA MOXKET
B3aMMO/IEHCTBOBATh C APYIrMMH 0011€00pa30BaTeNbHBIMA OPraHU3aUsIMU ropoJia, Y IpaBIeHUEM
oOpa3oBaHus ropoackoro okpyra [lepBoypainbck.
2.5. HemnocpencTBeHHOE PYKOBOJCTBO M KOHTPOJIb PabOTHI MO CO3JIaHMIO U CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMONMOTEYHOTO (OHJA IIKOJBHBIX y4eOHHMKOB  OCYLIECTBISET  JUPEKTOP
0011e00pa30BaTeNbHOM OpraHu3aIuy.
2.6. JlomyckaeTcs HCHOJb30BaHME Yy4eOHO-METOJUYECKHMX KOMIUIEKTOB, BXOJAIIMX B
@enepanbHblil  MepeueHb Y4eOHMKOB, COIVIAaCOBaHHbIX Ha IlemarormueckoM coBeTe U
YTBEPKJICHHBIX PUKA30M JIUPEKTOPA IIKOJIBI.
2.7.  Jlng >pPexTUBHON OpraHu3aiui 00pa3oBaTeNbHON IESITEIBHOCTH HCIIOJIB3YEeTCsl yueOHO-
MeTOoIMuecKoe o0ecreyeHne U3 OJTHON MpeAMETHO-METOANYECKON JTUHUH.
2.8.  Ilpouecc pabotsl o ¢popmupoBaHuio GpoHaa yueOHOH TuTepaTyphl BKIIOYAET CIEAYIOIINE
STaIbI:



e paboTa MENArOrMyeckoro KoJulekTuBa ¢ DenepaibHBIM — IEepeyHEM  y4eOHHUKOB,
PEKOMEHIOBaHHBIX (JIOMYIIEHHBIX) K HCIOJIH30BAHUIO B 00pa30BaTEIbHBIX OPraHU3alUsAX;
® [IOATOTOBKA CIHCKA YIEOHHKOB, IUIAHUPYEMBIX K UCIIOJIb30BAHUIO B HOBOM y4eOHOM TOY;
® [peloCTaBJeHHE CHHUCKa YydeOHMKOB Ilemarormdeckomy coBETY Ha COIJIACOBAHHE U
YTBEPKJICHHE;
® MarHOCTUKa YPOBHS OOECIEUEHHOCTH OOy4alomuxcsi Y4YeOHOM JuTeparypod Ha
CIIeAYIOMNK y4eOHBIA TOJ] B COOTBETCTBUU C KOHTHHT'CHTOM OOYYarOIIUXCs, COCTABICHUE
MEPCIEKTUBHOTO TUIaHA KOMIUIEKTOBaHUS y4eOHOTo (hOH/Ia;
e odopmiieHHEe 3aKa3a YYCOHMKOB M Y4EOHBIX MOCOOWH B COOTBETCTBHH C YTBEPIKICHHBIM
CIIICKOM Y4€OHHKOB M TUIAHOM KOMIUIEKTOBAHUS;
® T[IPOBEJCHME AyKIMOHA W 3aKIOYCHHE JI0TOBOpA C TOCTABIIMKOM O 3aKylKe YydeOHOMH
JTUTEPaTypHI,
® [IpUEM U YYeT BHOBb [IOCTYNHBIIEH yueOHOU IUTEpaTypsl B OMOINOTEKY.
2.9. buGmmore4nsrii GOHA MIKOTBHBIX Y4EOHUKOB YUYHUTHIBACTCS W XPAHUTCS OTACIHHO OT
OCHOBHOTO (hOH/Ia MTKOJIBHOM OUOIHOTEKH.
2.10. K ouonuomeunomy ¢ondy yueonou numepamypot (yaeOHOMY (OHIY) OTHOCSTCS
y4eOHMKH, yaeOHbIe TocoOus1, opdorpaduueckue cIoBapu, MaTeMaTUUECKHE TaOIHIIbI, COOPHUKHU
yIpakHEHUH U 3aj1a4, TPaKTUKyMbl, KHUTH JUIS YTCHUS, XpECTOMATHH, pabodue TeTpau, aTiachl,
KOHTYpHBIE KapThl B TICYaTHOM U DJIEKTPOHHOM BHUJE, COJIEP)KAHHE KOTOPBIX OTBEYAET
TpeOOBaHMSAM TOCYIAPCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB, (eIepaTbHBIX TOCYIaPCTBEHHBIX
TpeOoBaHUM, 00pa30BaTEIbHBIX CTAHIAPTOB U CAMOCTOSITENILHO YCTaHABIMBAEMbIX TPEOOBaHUH,
OpraHM3alUs MK,  OCYUICCTBIISIIOIIMMH  OOpa30BaTENbHYIO  JIEATEIbHOCTb, OecriiaTHO
MPEIOCTABISIIOTCS B TMOJb30BAaHUE HA BpeMs MOIydeHHs oOpa3oBaHHs y4eOHHUKH U ydeOHbIE
mocobusi, a TaKkKe YYEeOHO-METOIUYECKHE MaTepHalibl, CpeAcTBa OOYYEeHHMs] M BOCIUTAHUS.
o0ecreunBarOMMX IPEEeMCTBEHHOCTh HW3YUEHHUS JUCHUIUIMH M CHUCTEMAaTH3MpPOBAHHBIX IO
00pa3oBaTeNbHBIM 00JIACTSIM.
2.11. oxymeHTHI, BKIItOYaeMmbie B (hoHI OMOIMOTEKH, MapKupyroTcs. [Ipu 3Tom MOTYyT OBITH
WCIOJIb30BAHbI HITEMIIENH, KHKHbIE 3HAKU, WHIUBUAYAIbHBIE MITPUXOBBIE KOJbI, APYTHe BUIbI
MapKHUPOBKH.
2.12. JloxyMeHTBI TIOCTYMalT B OMOJMOTEKY M BKJIIOYAIOTCA B OMOMMOTEYHBIM (OHA B
pe3ynbTaTe TOCTAaBKH O00S3aTENbHOTO HK3EMIUIIpa, IMOKYNKH (MOJMUCKH, OOMEHa, JapeHus,
MOXKEPTBOBAHMS, KONHPOBAaHUS  OpUTHMHAOB U3  ¢oHma  Oubmuoreku). JJOKyMEHTHI,
MOATOTOBJICHHBIE K MpUeMy B OMOIMOTEuHBIH (HOHA, MOABEPraroTCs MEPBUUYHON 00paboTKe U
WHIUBUAYAILHOMY YUETY.
2.13. ]JIoKyMEHThl MPUHHMAIOTCS MO TEPBUYHBIM YUETHBIM JOKYMEHTaM (HaKJIagHas, akxT),
BKJIFOYAOLIUM CIHUCOK MOCTYIJICHUH.
2.14. TlpueM JOKYMEHTOB, NOCTyHAamOIUX B OHONIMOTEKY O€3 MNEpBUYHBIX JOKYMEHTOB Ha
6e3B03Me3/1HOM OCHOBE (00s3aTeNbHbIE SK3EMIUISPHI, AETO3UTHBIE SK3EMILISPhl MEXTyHAPOIHbBIX
opraHu3anuii, 0e3BO3ME3JHbIE TOCTYIJICHUS W3 HEM3BECTHBIX M AHOHWMHBIX HCTOYHUKOB),
odopmIsieTcs akTOM O IpUeMe IOKYMEHTOB.
2.15. Ilpuem NOKYMEHTOB, MOCTYNAIOUUX B OMOIUOTEKY OT IOPUINYECKOT0, (PU3NYECKOTO JIUIa
B BHJIE /Iapa C yKa3aHMEM €ro HazHaueHHs JUIs MOMOJHEeHUs: 6ubinoTeyHoro Gpoxaa, opopmiseTcs
JIOTOBOPOM IOKEPTBOBaHMS B COOTBETCTBHHU C ['pakaanckuM koaekcom Poccuiickoit deneparuu
(cT. 574, 582).



2.16. Ilpuem MOKYMEHTOB OT 4YMTaTeNeHl B3aMEH YTEpPSHHBIX M NPU3HAHHBIX PABHOICHHBIMU
yTpauyeHHbIM, O(OpMIISIETCS akTOM O TpHEME JTOKYMEHTOB B3aMEH YTEepsSHHbIX. B akrte
yKa3bIBaeTCsl  (paMuiMs, WHUIMANbBl YUTATeNs, CBEICHHS 00  YTepSHHBIX  HM3IaHUAX
(perucTpallMOHHBIA HOMEp, KpaTKoe OMOIHorpaduueckoe ONMCcaHue M3IaHus, [IeHa) CBEICHHS O
MPUHATBIX H3/IaHUX (KpaTKoe OMOIrorpaduueckoe OnMcaHue 3IaHus, [IeHa), TOAUCH YUTATEIS
Y IPUHUMAIOIIEH CTOPOHBI.

2.17.  VYuér 6mbnmoreyHoro ¢oHIa y4eOHOU JIMTEpPATyphl OTPa)kaeT MOCTYIICHHE, BBHIOBITHE,
o0mryro Benmn4yuHy (OHIA Y4eOHHKOB, W CIY)KUT OCHOBOW €ro MPaBMWIIBHOTO (POPMHUPOBAHMUS,
IIEJIEBOTO UCTIOIB30BAHUS U COXPAHHOCTH, OCYIIECTBIICHHSI KOHTPOJIS 32 HAJTMYUEM U JABHKEHHEM
y4eOHUKOB.

2.18. IlIpomecc yuera OmOMMOTEYHOTO (OHIA YIEOHHKOB BKIIFOUACT: TPHUEM, LITEMIIEIECBaHUE,
perucTpanuio MNoCTyIUIEHUS, paclpeieleHHsl 0 KilaccaM, BBIOBITHS, a TaKKe MOJBEICHHE UTOTOB
JBIDKEeHUsS (OHJIA U €rO MTPOBEPKY.

2.19. Bce omepamuu 1o y4eTy MPOW3BOISTCS 3aBEAYIOIIUM OWOIMOTEKON, CTOMMOCTHBIN y4eT
Benercsa OyxranTtepueit, oOcmyxuBaromieil mkony. HBeHTapuzanus yueOHOTO (POHIAa U CBEepka
JTAHHBIX OMOJTMOTEKH U OyXTajaTepuu MPOBOAUTCS €XKETOIHO.

2.20.  Yder y4eOHOI JUTEpaTyphl OCYIIECTBISIETCS TPYIIOBBIM criocoOoM U Benetcs B «Kuure
cymmapaoro yuera» (manee - KCY) u (unmm) snexrpornHoM Buje. KCVY ydeOHMKOB XpaHUTCS B
O6u0IMOTEKE MOCTOSHHO.

2.21.  KCY coCTOUT U3 Tpex JacTeu:

Yacte 1. [loctynnenue B ¢GoHa. B 3Ty yacTe 3amuceiBaeTcsi 00IIee KOJUYESCTBO IMOCTYIMHBIITNX
y4eOHUKOB U HUX CTOMMOCTb C OOsI3aTENIbHBIM YKa3aHHMEM HOMepa M J1aThl COMPOBOAUTEIBHOTO
nokyMeHTa. Homep 3anucu exerogHo HaunHaeTcs ¢ Ne 1 1 uaér no nopsaky noCTyIICHUH.
Yacte 2. BreiObiTHe u3 (oHma. B 3TOM YacTW 3amMCHIBAIOTCS HOMEpa aKkTOB Ha CIHCaHHUE
y4eOHUKOB C yKa3aHHEM JaThl YTBEPXKICHUS aKTa U OOLIEro KOJWYEeCcTBa CIHUCAHHBIX Y4eOHUKOB
Ha o0rmryto cymmy. Hymepanus 3anucei o BRIOBIBIIMX M3aHUAX U3 T0OJa B TOJI IPOJA0JKACTCS.
Yacte 3. Utoru yuera nsuxenus (oHmoB. B TpeTbeil yacTu 3amMChIBAIOTCS UTOTU JIBUKCHHS
(dhoHIa YICOHUKOB:

+ o0Iee KOJIMYECTBO MOCTYMHUBIINX YYEOHUKOB 3a TEKYIIU I0Jl, HA CYMMY;

+ o0Iee KOJIMYECTBO BHIOBIBIIUX YUCOHUKOB 32 TEKYIIHM ro/1, HA CYMMY;

« o0Imee KOJWYECTBO Y4YEOHHMKOB, COCTOSIIIMX Ha ydeTe Ha | sHBaps MOCIEAYIOIIETO

rojia, Ha CyMMYy.

2.21. VuauBuayanbHbIi (TPYNIoBOi) ydeT yueOHHMKOB OCYILECTBISETCS B KapTOTEKE ydera
yu4eOHMKOB Ha KaTaJOXHBIX KapTOYKaxX CTaHIApTHOro pasmepa. Ha kapTouke yka3bIBaeTcs
pEerucTpaloHHbI HOMep, Oubnuorpaduyeckoe omucaHue y4eOHUKA, CBEICHHS O KOJIMYECTBE
MOCTYNUBIINX Y4COHHKOB C yYKa3aHHeM ILIeHbI. [Ipu HEoIHOKpAaTHOM MOCTYIJICHHH y4eOHUKa, HE
MMEIOIIEM OTJIMYUN, KpoMe TojJa HM3JaHHUs U IEHBI, BCE TMOCTYIUICHUS 3aHOCATCS Ha €IUHYIO
kapTouky. Eciu ke B yueOHHMKE BHECEHBI JOMOJHEHUS U U3MEHEHHsI, TO Ha HETO 3aBOJUTCS HOBAas
KapTouka. KapTo4ku paccTaBisioTCA B YUETHYIO KApTOTEKY MO KjlaccaM, a BHYTPU KJIacCOB — TI0
npenmMeram. [locie cnimcanus Bcex yueOHMKOB KapTOUYKH U3BIMAIOTCS U3 KapTOTEKH.
2.22. Yd4eTHble KapTOYKU Yy4eOHUKOB pErHCTpUpPYIOTCS B <«OKypHame perucTpalid y4eTHBIX
KapTouek OMOIMoTeyHOro (PoHIa IMIKOIBHBIX YUeOHUKOBY», KOTOPBIM BeAETCs Mo 00pasily: HoMep
0 MOPSI/IKY, Ha3BaHUeE, Kinacc, No akTa BBIOBITHS KAPTOUKH.
2.23. VYuery mojiexar Bce BUAbl YUYEOHMKOB M y4eOHBIX mocoOuil. Paboume Terpanm,
TUIaKTUYECKUe MaTepuasbl, TaOMUIbl, MPOIMHUCH, KOHTYpHBIC KapThl, AaTJIachl SBISIOTCS



JOKYMEHTaMHU BPEMEHHOTO Xapakrepa. Mx yder mpomsBoautcs B «Terpaau ydeta TOKyMEHTOB
BPEMEHHOTO XapaKTepay.

2.24. Ha npuHATHIX MEPBUYHBIX YYETHBIX TOKYMEHTaX MPOU3BOJUTCS 3aMKCh, MTOATBEPKAAIOIAs,
YTO MOCTYNHBIIUE JIOKYMEHTHI MPHHATHI B OMOMMOTEUHBIH (OHJ Kak B OOBEKT 0COOO IIEHHOTO
IBUKUMOTO uMymiecTBa (nanee - OL[JI) ninm kak B 00BEKT MHOTO JBHYKMMOTO UMYIIECTBA.

2.25. TlepBuuHbIe y4eTHBIE TOKYMEHTHI, HOATBEp)KIAromue (HaKT MOCTYIUICHUS, MEPEaaloTcsi B
OyXranTepuio sl BKIIOUSHHS B ydeT Oubarnoreqnoro (ouna.

2.26. ExexBapTasibHO, ipu ycinoBuu usmeHenus coctasa OLJIN, cBenenust 00 oOmieM KoJaudecTBe
U CTOMMOCTH JOKYMEHTOB, BKJIIOYEHHBIX B cOCTaB OmOMMOTedHOro (oHIa, KaK OOBEKT 0c000
[IEHHOTO JIBKUMOTO UMYIIECTBA, IEPEAAIOTCS YIPEAUTEIIO.

2.27. B3ameH yTepsHHbIX WM WCIIOPYEHHBIX YYEOHWKOB TPUHUMAIOTCS JpPYrUe KHUTH,
HEOOXO/IMMBIEC TIKOJIE. YUEeOHWKH, yTEepSHHBIE W MPHUHATHIE B3aMeH, YUUTHIBaloTCs B «TeTpamm
ydeTa KHUT M JPYrUX JOKYMEHTOB, IPHHATHIX OT YMTATENICH B3aMEH YTEPSTHHBIX).

2.28. Yder BKJIIOYAET PETUCTPAIMIO TOCTYIUICHUS JOKYMEHTOB B OWMOMMOTEYHBIH (OHI, HX
BBIOBITUS U3 (DOHJIA, UTOTOBBIE JIaHHBIE O BEJIMYUHE (00BbEMe) Bcero OMOIMOTEYHOro (OHIa U €ro
MOApa3IeIoB, CTOUMOCTh (POHAA.

2.29. OcHoBHbIE TpeOOBaHMS, IPEABIBISIEMbIC K YUETY ONOINOTEYHOTO (hOHA:

*  TIOJIHOTA W JIOCTOBEPHOCTh YUETHOU MH(OpMAIINH;

. OINEPAaTUBHOCTH;

. JTOKYMEHTHPOBAHHOE O(POPMIICHUE KaKJIOTO MOCTYIUICHUSI B (DOH M KaKJIOTO BBIOBITHS
u3 GoHaa;

*  COBMECTUMOCTb TMpHEMOB U (opM yuera, HX HAACKHOCTb NpPU MAPAIIIEIHHOM
HCMOJIb30BAHUM TPAAUIIMOHHON U aBTOMATU3UPOBAHHON TEXHOJIOTUN ydeTa;

*  COOTBETCTBME HOMEHKJATyphl MOKa3aTesned ydeTa ()OHAA aHaJOTHMYHBIM TMOKa3aTessM
roCyJIapCTBEHHOM OMOIMOTEUHOMN CTATHUCTHKHY.

3. ITopsinok BbIIa4YM U BO3BPAaTAa Y4eOHUKOB

3.1. Tlopsaok mosp3oBaHus yuyeOHOU nuTepatypout omnpenensercs [lomoxenuem o 6ubamoTeke,
[IpaBunamu nosib30Banus 6MOIMOTEKOH U NaHHBIM [lonokeHuneM.

3.2. K oOyyarommmcs, OCBaMBalolUM OCHOBHbIE 00pa3oBaTelIbHBIE MPOTPaMMbl B Ipenenax
(benepanbHBIX TOCYJAPCTBEHHBIX 00pa30BaTeNbHBIX CTAaHAAPTOB, OTHOCSTCS OOy4aronuecs,
OCBaMBaIOIIKE MPOrPaAMMY HauaIbHOIO 00IEero 00pa3oBaHuUs.

3.3. Ilkoma OecruiatTHO oOecrneunBaeT oOydaromuxcs y4eOHMKaMH, Y4EeOHBIMU M yueOHO-
METOJUYECKUMHU TOCOOMSMU B COOTBETCTBMU C (elepalibHbIM IepeyHeM Yy4eOHUKOB,
PEKOMEHI0BAHHBIX (AOMYIIEHHBIX) K UCIOJIB30BaHUIO MPU peaU3aIi UMEIOIINX aKKPEIUTAIHIO
00pa3oBaTeNbHBIX MPOTPAMM HAYaJIbHOTO OOIEro, OCHOBHOTO OOIIEro, CpeaHero ooIero
oOpa3oBaHusi B mpenenax ¢eaepalbHbIX TOCYAAPCTBEHHBIX 00pa30BaTEeNbHBIX CTaHAAPTOB.
ObecrieyeHre 00ydJaIONUMXCSl YKa3aHHBIMH W3/aHUSIMU OCYIIECTBISIETCS 3a CUYET W3JaHUM,
uMeromuxcs B (QoHIe MKOIbHOW OMOMHOTEeKkU. bubnmoTeuHblii QoHI €KEerogHo MOMOIHIETCS
HEO0OXOIUMBIMH YUeOHUKAMH, YI€OHBIMHU U Y4€OHO-METOAMYECKUMU TTOCOOHSIMH.

3.4. YueOHas nuTepaTypa HCIOIb3yeTCs HE MEHee S5 JIeT, HO MPHU COOTBETCTBUU DenepalbHOMY
cTanapry u PenepalbHOMY MEPEUHIO YUSOHHMKOB MOYET HCIO0JIb30BaThesa 70 10 jer (mucbMo
MunucrepcTBa o0pazoBanus u Hayku PO ot 08.12.2011r. Ne M/-1634/03).

3.5. VYueOHmku, ydeOHBIE TMOCOOMS U Yy4eOHO-METOIMYECKHE MaTepUallbl, HEOOXOAUMBIE

O6y‘~IaIOH_II/IMC${ JJI1 OCBOCHHMA y‘-IC6HBIX npeaMeToB, KypCOB, AIUCHUIUIMH 3a HOpCAciiaMUu



(benepanbHBIX TOCYZAPCTBEHHBIX  0O0pa30BATENbHBIX  CTAaHAAPTOB, POJHUTENH  (3aKOHHBIC
MIPEICTABUTENN) IPUOOPETAIOT CAMOCTOSITENIBHO.

3.6. JleTssM-UHBaNUIaM U JIETSIM C OTPaHHYEHHBIMU BO3MOXXHOCTSIMH 310POBBSI, 00YJaIOTUMCS Ha
JIOMy TI0 OCHOBHBIM OO0III€00pa30BaTeIbHBIM MPOTpaMMaM C HCIIOJIb30BAHHEM TUCTAHIIMOHHBIX
00pa30oBaTeNbHBIX TEXHOJIOTUH HA TIEPHO/] MOJTydeHHS 00pa30BaHUs YUCOHUKH MPEIOCTABISIOTCS
B [10JIb30BaHUE OECIIIIATHO.

3.7. YueOHuKH, ydeOHBIE TIOCOOUS M y4eOHO-METOJMYECKHEe MaTepHaibl (pabouue MmporpaMMbl,
MOYPOYHOE TUIAHMPOBAHHUE, METOAMYECKHE MOCOOHS W T.I.) JUIS JINYHOTO TOJIB30BAHUS YUUTEIsS
IIKOJIBl MTPHOOPETAIOT CaMOCTOSITENbHO. Eciay naHHBIE WM3MaHUS MMEIOTCS B HAIWYMH B (OHIE
OMOIMOTEKH, yUUTENs 00€CIIEeYNBAIOTCS UMH B €IMHUYHOM 3K3EMILISIpe OeCIIaTHO.

3.8. YueOHuKH, yuyeOHbIE W Y4€OHO-METOAWYECKHE TOCOOMS MPEIOCTABISIOTCS OOYyJaIOIIMMCS
IIKOJIBI B JINYHOE TI0JIH30BAHUE TI0 OJTHOMY KOMIUIEKTY CPOKOM Ha OJIMH T'0Jl HE3aBUCUMO OT TOTO,
Ha KaKoW CpOK OOy4eHUsI OHU pacCUUTaHbl. BTOpOH KOMIUIEKT yueOHUKOB MOXKET OBITh BBIJAH 10
3asBIICHUIO POJHTENCH B CBSI3M C YXYIIIEHHEM 370pPOBbsS OOYdJalOMIerocss TP HATUYUH
CBOOOJHBIX SK3EMILIIPOB B OUOIHOTEKE.

3.9. Ilepex HauasoM ydeOHOTO Tojga OMONMOTEKAph BBIJACT YYEOHHKH HAa KJIACC KIACCHBIM
pykoBoauTeIsSIM 1-4 KimaccoB MO TpaduKy, YTBEPKIACHHOMY TUPEKTOPOM IIKOJBL Beimaua
yueOHOH JIMTEepaTyphl KIACCHBIM PYKOBOIUTENSIM (pukcupyercs B «KHUTE BbIaun yIeOHHUKOBY H
MTOITBEPKTAETCS TTOAMUCHIO KIIACCHOTO PYKOBOIUTEIIS.

3.10. OOyy9aromuecs KO MOJyJaroT YYeOHUKH U ydeOHbIe mocoous n3 (GoHma OMOIUOTEKH y
KJIACCHBIX PYKOBOJHWTEJEH B Hauaje yuyeOHOTO rojga. Brigada ydeOHUKOB M y4eOHBIX TOCOOMU
poautensM 1-x kimaccoB W oOywaromuMmcs 2 — 4 kiaccoB  (UKCHPYETCs KIACCHBIMU
pyKoBouTENIMUA B «BegoMocTH BbIIayM M BO3BpaTa y4eOHMKOB» M MOJATBEPIKIAETCS JUYHOM
MOJMUCHI0 OJTHOTO M3 poAuTeNed oOydaromerocs B 1 kimacce, a BO 2 — 4 kjaccax — JUYHOU
noAnuchio obydvaromierocs. «BemomocTu BblZauM W BO3BpaTa Y4eOHUKOB» XpaHSATCS B
oubnuoreke. Kiaccuble pykoBogutenu | — 4 Ki1accoB MpoBOJAAT Oecedy-MHCTPYKTaX
oOyyaronuxcs CBOEro Kiacca W HUX poJAUTedeld (3aKOHHBIX MpeACTaBUTENe) O mpaBuiax
M0JIb30BAHUSI YYEOHUKAMHU.

3.11. B uckiounTeNnbHbIX clydasx oOy4aromniyecs (JIOJDKHUKM, BHOBb MPUOBIBIINME, a TAKXKe AJIs
JIETHETO OOYYEeHUsS) IOJYJaroT Y4yeOHUKH y OubaumoTekaps. Y4eOHHKHM BHOBb IPHOBIBIIUM
BBIJIAIOTCS TOJIBKO MPU HAJIM4YUU UX B OnOIMoTeke. Bbinaya HeoOXOUMBIX YUeOHUKOB Ha JIETHUIN
nepuo]i GUKCUPYETCs B UMTATENBCKUX (OpMYIIsipax Mo/ JUYHYIO MOIUCH 00YYarOIINXCsl.

3.12. Y4yeOHuKH MOTYT OBITH BBIJJAHBI KaK HOBBIE, TaK M HCIIOJIb30BaHHbIE paHee. B TeueHue oaHoM
HeZenu oOyJaroluecs JOHKHBI IPOCMOTPETh BCe YUeOHUKU U yueOHbIE TOCOOUS, BbIJaHHBIC UM B
TUYHOE Tonb30BaHue. [lpu oOHapyxkeHHH JeQeKTOB, MEIIAIOUIUX BOCHPUATHIO Y4ueOHOTO
MaTtepuana (OTCYTCTBHsSI JIHCTOB, MOPYM TEKCTa) OOYYAIOUIUIICS WM €ro POIUTENu (3aKOHHBIE
MPEJICTAaBUTENN) MOTYT OOpaTUTHCS B OMOIMOTEKY ISl 3aMEHBI €ro APYruM. YUeOHUK MOXKET ObIThH
3aMEHEH MpH ero Hajauuuu B ¢poHae Oubanoreku. [To ncreyeHnn yka3aHHOTO CpoKa MPETeH3UH MO
BHEIIHEMY BUJY M KayecTBY ydeOHMKa OMOIMOTEKON He MPUHUMAIOTCSA, a OTBETCTBEHHOCTH 3a
oOHapyXeHHble Ae(eKThl B CAaBAEMBIX y4eOHMKaX HECeT TOT OOy4yarolMHcs, KOTOPbIH HMH
M0JIb30BAJICS.

3.13. B koHme y4eOHOro rojia ¥ Hpu Hepexojae 0oOydarolierocs B T€YEHHE y4eOHOTO Toja U3
HIKOJIBI B JPYryl0 OOpa30oBaTeNbHYI0 OpraHM3alui0 y4eOHUKH, ydeOHble mmocobus, paboune
TETpaau M Y4eOHO-METOAMYECKHE MaTepHualibl, NPEAOCTaBICHHbIE B JIMYHOE MOJb30BAHUE
oOyyaromuxcs, BO3BpAIIAlOTCsl B OMOIMOTEKY IIKOJBL. B ciyyae mopuu mnm yrepu ydeOHMKa,
y4eOHOTO WIN y4eOHO-METOJMUECKOro MOCOOMs, MPeIOCTaBICHHOr0 O0ydalolmeMycs B JIMYHOE



M0JIb30BaHME, POJUTENN (3aKOHHBIE MpPEACTaBUTENHN) 00sf3aHBI BOBMECTUTH YyIIEpO W BEPHYTH B
OUOIMOTEKY HOBBIH y4eOHUK.

3.14. OOy4aromuecs: BBITYCKHBIX KIACCOB TEpe] MOJIyYeHUEM JTOKYMEHTa 00 OKOHYAHUH IIKOJIBI
00s13aHBI IOJTHOCTHIO PACCYUTATHCS C OMOIMOTEKOH (110 00XOHOMY JIUCTY).

3.15. BozBpaT y4eOHHKOB B KOHIIE Y4€OHOTO roJia OCYIIECTBIISICTCS MO TpaduKy, COCTABICHHOMY
3aBenyroiel OMOMMOTEKOM U YTBEPKACHHOMY JUPEKTOpOM MIKoibl. llpueM yueOHMKOB
MIPOU3BOAUTCS OT oOyuaronuxcs 1 — 4.

3.16. OOyuarommecsi 00s3aHBI CAAaTh YYEOHWKH B INKOJBbHYIO OWOIMOTEKY B COCTOSHUH,
COOTBETCTBYIOIIEM €MHBIM TPEOOBAHUAM 10 MX MCIIOJIb30BAHUIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHUKOB M3 O0M0JIMOTEeYHOTr0 hoHAa
4.1. Cpok ucIoIb30BaHUs yIeOHUKA HE MEHEE TISITH JIET.
4.2. BpiObITHE yueOHUKOB U3 (oHIa OMOIMOTEKH TPOU3BOIUTCS 110 TPUUNHAM:

* BeTxocTH ((PU3UYECKUid U3HOC);

*  YCTapesoCTH MO COJIEP/KaHUIO;

« yrepe (C yKazaHHEM KOHKPETHBIX 0OCTOSTENILCTB yTEPH).
B akte 0 BbIOBITHH (UKCHpYIOTCS CBeAeHHS 00 ydeOHMKax, UCKIIOYAeMbIX TOJBKO IO OJIHOM
MIPUYHHE.
4.3. Criucanve y4eOHHKOB MPOBOJMTCS HE PEXe OJHOTO paza B roj. Ha kakaplil BUJ CIMCaHHS
(«Betxuey, «YcTapeBIIme 1Mo COAEPKaHuI0», « Y TEPSHHBIE YNTATEIIMU») COCTABIISAETCS akT B 2-X
AK3EeMILISApaX, KOTOPBIA MOMAMUCHIBACTCS KOMUCCUEH M YTBEPKAAETCA AUPEKTOPOM IIKOJbL. OauH
SK3EMIUISIP aKTa XpaHUTCS B OMOIMOTEKE, APYrod ImepemaeTcsl IMOJ| PaclucKy B OyXTralTepuro,
KOTOpasi MPOU3BOAMUT CIHcaHHe ¢ OanaHca HIKOJbl yKa3aHHOM B aKTe€ CTOMMOCTH Y4eOHUKOB.
CriucanHbple TO aKkTy Y4YeOHHUKHM CHAIOTCS B COOTBETCTBYIOIIME OpraHM3al[ii MO 3aroTOBKE
BTOPUYHOTO ChIpbsl. JIeHbIH OT cAauu y4eOHUKOB BHOCSITCSI HA PACUETHBIN CUYET HIKOJIBI.
4.4, BpiObiTHe ydeOHUKOB H3 (oHma OmOMMOTEKH OQOPMIISETCS aKTOM 00 HCKIIOYEHUU U
OTpa)kaeTcs B KHHI€ CyMMapHOIO ydeTa, a TaKkkKe B KapTOTeKe ydera yueOHMKOB. BpiObiTHE
y4eOHBIX MaTEpHUaIOB BPEMEHHOTO XpaHEHUs MPOU3BOIUTCS B KOHIIE KAJICHJAPHOTO roJia M0 aKkTy
C YKa3aHHEM MPUYHMHBI: «MaTEepHaJl BPEMEHHOTO XPaHEHUSD.
4.5. AKTHl Ha cnHcaHue y4eOHHMKOB BU3HPYIOTCA WICHaMHU KOMHCCHUU 1O COXpPaHHOCTH (POHIOB.
3aBU3UPOBAHHBIE aKThl YTBEPHKAAIOTCS JUPEKTOPOM HIKOJIBI.
4.6. CrucanHple MO aKTy Y4eOHMKM MOTYT OBITh HCIOJNB30BaHbl JJI HW3TOTOBJICHUS
TUIAKTUYECKOTO MaTepuaia, JUlsl peCcTaBpallMOHHBIX pabOT WM MEepelaloTcs OpraHu3alusM Mo
3aroTOBKE BTOPCHIpbs. YacTh Y4eOHUKOB, HAXOAAIIUXCA B YIOBJIETBOPUTEIHLHOM COCTOSHUH,
MOCJIe CTIMCAHUs MOXKET BBIIaBAaThCs O0YYAIOIIMMCS Ui TIOJITOTOBKU K SK3aMEHaM, MepeaaBaThCs
B yueOHbIe KaOMHETHI WM UCIOJIB30BaHbI ISl PEMOHTA APYTUX YUEOHUKOB.
4.7. XpaHeHue CIIUCaHHbIX Y4€OHUKOB BMECTE C ACHCTBYIOLUIMMH 3allpeIiaeTcsl.

5. Y4er uTOoroB ABH:KeHHUsI OMOIMOTEHYHOr0 (PpoHAA

5.1. Utorn nBuxeHus (GOHIOB MOABOIATCA B KHUIE CyMMAapHOTO ydyeTa OMOIMOTEYHOro (oHAa
(MM IPYyroM pEerucTpe CyMMapHOIO ydyeTa, NMPUHATOM B OMOIMOTEKE) Ha OCHOBAHMU JIaHHBIX
CYMMapHOTO y4yeTa O MOCTYIIEHUH U BBIOBITUU IOKYMEHTOB.

5.2. WtoroBble JaHHBIE UMEIOT YEThIpe 00s3aTeNbHBIX MOKAa3aTels: COCTOSUIO Ha Hayajo roja,
MOCTYIUJIO 32 TOJ, BHIOBUIO 3a T'0JI, COCTOMT Ha KOHEI rojia. MIToropsie JaHHbIE MO 3JEKTPOHHBIM
CeTEeBbIM YAAJCHHBIM JOKYMEHTaM TPEACTaBISIOTCS CIEAYIOUIMMH TI0Ka3aTeNsIMU  Y4ETHBIX



€IMHUI]; COCTOSUIO Ha HAyaslo roja, 0opopMIIEHO B JIOCTYIl B T€UYEHHE Ioja, JOCTYI MPEKpPaIICH B
TE€4YEHHE I0J1a, COCTOUT Ha KOHEL ro/1a.
6. [IpoBepka HAJIUYHMSA JOKYMEHTOB O0MOJ1MOTe4YHOr0 oHIa
6.1. O0s3aTenbHas MHBEHTAPHU3AIMS TPOBOIUTCS B CIEAYIOMINUX CIYqasxX:
* IIpU CMEHE MaTepUaIbHO OTBETCTBEHHOTO JIMIIA;
* TIpU BBISBICHUU (PAKTOB XMILEHUS WIN OPYH JTOKYMEHTOB;
* B ClIydyae CTUXUMHOro O€ACTBUS, IMOKapa WIM JPYIMX 4Ype3BbIYAMHBIX CHUTYyallUi,
BBI3BaHHBIX SKCTPEMAJIbHBIMU YCIOBUSAMU;
« 1pu nepenade GoHaa OMOIMOTEKH WK €€ YaCTH B apeH.Y;
* TIpU PEOPTraHU3alNU U JIMKBUAALNUNA OMOIHOTEKH.
JUis mpoBeAeHUS TPOBEPOK TUPEKTOPOM 0011e00pa3oBaTeIbHON OpraHu3alMi Ha3HauyaeTcs
KOMHCCHS, B COCTaB KOMUCCHH JJOJDKEH BXOJIUTh NPEJCTABUTENb OyXranTepu.
6.2. [IpoBepka (hoHIA B IITTAHOBOM MOPSAKE OCYIIECTBIISIETCS OJMH pa3 B 5 JIET.
6.3. IlpoBepka Bcero (OoHIA WM €r0 YacTH 3aBEpIIACTCS COCTABJICHHWEM akKTa O pe3ysbTaTax
MIPOBEJICHUS MPOBEPKH HAJIWYMS JOKYMEHTOB y4yeOHOro (OoHJa U MPUIIOKEHHEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIIUX 110 HEYCTAaHOBJIEHHOH mpuunHe. B akTe QukcupyroTcst cBeneHus o
KOJIMYECTBE:
* JIOKyMEHTOB y4eOHOTro (hoH/a MO JaHHBIM y4eTa;
* JIOKyMEHTOB, UIMEIOIINXCS B HATMUHH;
¢ JIOKyMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (DOH/IE 10 HEYCTAaHOBJICHHON MpPUYHHE.
B akrte Taxke yka3plBalOTCSI HOMEP M JlaTa akTa O MPOBEACHUM MPEIbIAYIIEeH MPOBEPKU. AKT ¢
IPWIOKCHHEM  CIIMCKA JIOKYMEHTOB, OTCYTCTBYIOIIMX II0 HECYCTAHOBIECHHOW IIPHYUHE,
MOATNIHUCHIBAECTCS NPEACEaaTeNIeM U YICHAMU KOMUCCUU U YTBEPKAACTCSA TUPEKTOPOM IIKOJIBI.
6.4. Ilpu BbIABIEHMM B Ipolecce MNPOBEpKH (OHIA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAaHOBJEHHMS BHUHOBHBIX JIMII YOBITKM II0 HEIOCTadye CIHCHIBAIOTCA B
COOTBETCTBUU C JEHCTBYIOLIUM 3aKOHOAATEIbCTBOM.

7. 1esIonPOU3BO/JACTBO B OPraHU3aIUM yyeTa Ou0JIuoTedHoro pouaa
7.1. Opranuzarust paboOThI ¢ JOKYMEHTaMH 10 y4eTy OMOIMOTeYHOTro (POH/IA OCYIIECTBIISIETCS 110
MIpaBUJIaM BEJICHUS JEJIONPOU3BOJICTBA.
7.2. OCHOBHBIE JIOKyMEHTBI, B KOTOPBIX OCYUIECTBIISECTCA Yy4eT, MOJIekKAT TOCTOSIHHOMY
XpaHEHUIO0 KaK JOKYMEHThI CTporoil otuetHoctu. llocTosiHHO, M0 NUKBHIAUU OWUOIMOTEKH,
XPaAHATCS PETUCTPhl UHAUBUAYAILHOTO U CYMMapHOIO y4eTa JOKYMEHTOB OuOnnoTeuHoro (oHaa
(perucTpanMoHHbIE KHUTH, UHBEHTAPHbIE KHUTH, KHUTH CYMMapHOTO yueTa, yYeTHBIA KaTajior u
KaTaJioTH).
7.3. B cooTBercTBUM C TMpaBWJIaMHU OPraHU3AlMM TOCYJAPCTBEHHOTO apXUBHOTO Jela
YCTaHABIUBAIOTCS CIEAYIONINE CPOKH XpaHEHHs JIOKyMEHTOB, OOECleyuBalolUX y4eT u
COXPaHHOCTH ()OH/IOB!
*  COMPOBOJUTENbHBIE JOKYMEHTHI (HAaKJIagHble, CUeTa, OMHCH, CIUCKM Ha MOCTYMAIOIIYIO
TuTepaTypy) — 3 roja;
* TPUXOJHBIC aKThl HA JHUTEPATYpPy, MOIYUCHHYIO OecIiaTHO WM 0€3 COMPOBOIUTENBHBIX
JOKYMEHTOB, — 3 TO/1a;
* KHUTA yueTa JIMTEePaTyphl, YTePSHHON YUTATEISIMA U IPUHATOHN B3aMEH, — 3 T0/1a;
* aKThl Ha CIIMCAaHWE KHUT U TEPUOAMYECKUX W3IAHUM, yYETHBIE KAPTOUKH, KHIDKHBIC
(hopMyISpBI CIIMCAHHBIX H3AaHuii — 10 ser.



7.4. Tlo WCTEYEHHWH CPOKOB XpaHEHHs YYETHbIE JOKYMEHTHl IOJUICKAT YHHUYTOKEHHIO B
YCTaHOBJICHHOM TTOPSJIKE.

7.5. Jlo oxkoHUaHHs OYEpEeTHON MPOBEpKH (OHIA XPAHATCS AKThl O PE3yJbTaTax IMPOBEICHUS
MPOBEPKH HATUYHS JOKYMEHTOB OMOIMOTEeYHOro (hoHAa.

8. ObecneyeHne COXPAaHHOCTH OMOJIMOTEYHOr0 pOHIA MIKOJIbHBIX Y4eOHUKOB
8.1. CoxpanHocTh (oHIA OOECIEeYMBAETCS CO3JIaHUEM ONTUMAIBHBIX YCIOBUH XpaHEHUS W
WCTIOJIb30BaHUS YIEOHHKOB, a TAK)KE OXPAHOW MX OT MOPYH U XUIICHUH.
8.2. XpaHnenune y4eOHMKOB OCYILECTBIISICTCSI COTJIACHO ACUCTBYIOMIMM VHCTPYKIHMSM 1O OXpaHe
TpyZJa U MoXapHOW 0€301aCHOCTH.
8.3. ®oHJ yueOHUKOB paclojaraeTcs U yIuTHIBAETCS OT/ACITBHO OT OCHOBHOTO (poHA.
8.4. OTBETCTBEHHOCTh 3a OPraHHW3AIMI0 COXpaHHOCTH (OHJIA YYeOHHKOB BO3JIAraeTcs Ha
JUPEKTOpa LIKOJIbI U 3aBEAYIONIEro ONOINOTEKOM.
8.5. OTBETCTBEHHOCTh 3a COCTOSTHHE M COXPAaHHOCThH BBIJIAHHBIX YYCOHHKOB B TEUYCHHE y4COHOTO
roja HecyrT oOyuyaromuecs, NoJb3ytomuecs 3TUM ¢GoHaoM. OHU Ke, NMpU HEoOXOIUMOCTH,
OCYILIECTBIISIOT UX PEMOHT.
8.6. B cmywae yrepm WM MOpuYM y4eOHHMKA POIUTENH (3aKOHHBIC MPEICTABUTENN) BO3MEMIAIOT
HaHECEHHBIN yIiepO B COOTBETCTBUH C JEMCTBYIOIIUM 3aKOHO/IaTEIbCTBOM.
8.7. B mensx KOHTpOJIS 32 COXPAaHHOCTHIO YUEOHWKOB OOyJaromuMucs 2 pa3a B roJi (CeHTSIOph u
anpesnb) OMOIMOTEKON MPOBOJATCS BHIOOPOYHBIE PEUIBI MO MPOBEPKE COCTOSIHUS Yy4eOHUKOB.
CBeznieHus 0 pe3ynbTaTax peija J0BOIATCS A0 KIACCHOTO PYKOBOAUTENS, TP HEOOXOJUMOCTH JI0
3aBy4a o YBP. [lo pe3ynbTaTam npoBEpKU COCTABIISIETCS AKT.
8.8. KpuTepuu no npoBepke COCTOSTHUS YI€OHUKOB:

*  HAJIMYHWE 3aIUCH O MIPUHAJICKHOCTH YICOHHKA 00yJaromemycs;

* HaJIMYME BCEX YUCOHMKOB HA MOMEHT IMPOBEPKHU (COTIACHO PACIIMCAHUIO YPOKOB);

* Hajnuuue o0J0XKeK Ha yUeOHUKaX;

* BHEIIHUHN BUJ y4eOHUKA (OTCYTCTBHME I'PS3U, HANUCEH, TOMATOCTEH, IOPE30B, PBAaHBIX

CTpaHMII, IOBPEKJCHUHN NEepeIIETOB B yueOHHUKAX);
 1ug 1 — 4 ki1accoB - HaJIM4UUE 3aKIAT0K.

9. IIpaBusia MoJib30BaHMsI YUeOHMKAMM J1JIsl 00YyYAIOIIMXCS M POAUTEIeH

9.1. OGyuarouiyecs UMEIOT NPaBO MOJyyaTh Y4eOHUKH, NMpeaycMOTpEHHbIE 00pa3oBaTEeIbHBIMU
porpaMMaMu IIKOJIbI, BO BPEMEHHOE I0JIb30BaHUE U3 (oH/1a OMOIHOTEKN OeCIIaTHO.

9.2. YyeOHUKHU BbIIAIOTCS O0y4arOIUMCsl CPOKOM Ha OJMH IOJl, HE3aBUCUMO OT TOTO, Ha KaKOi
Cpok oOy4eHHs OHM pacCcUMTaHbl, 0e3 mpaBa Meperadyd M TNpoAaku. Bo3BpaT y4eOHHMKOB
rapaHTHPYETCs POJUTEISIMU (3aKOHHBIMU TPE/ICTABUTEIISIMH).

9.3. YyeOHMKM MOTYT OBbITh BBIJAHBI Kak HOBbIE, TaK M HCIOJb30BaHHbIE paHee. [IpoGiiembl
HEXBaTKM Y4YE€OHMKOB PEIIAIOTCS 4yepe3 OOMEHHO-pe3epBHBbIM (OHA IIKOJ pailoHa (00iacTHOro
LIEHTPA).

9.4. OGyyaromyecs JOJDKHBI MOJAMKMCATh KaX/Ibld y4eOHHUK, MOJYy4eHHbIH U3 (DOHJA IIKOJIBHOM
oubnnorexu (y4eOHbI roj, haMumus, UMs, KIacc).

9.5. YueOHUK JJOJDKEH UMETh JOTIOTHUTENBHYIO ChEMHYIO O0JIOXKKY.

9.6. B yueOHuMKaX HeNlb3s MUCATh, PUCOBATh, 3arM0aTh U BHIPHIBATH CTPAHUIIBI U T.JI.

9.7. OOyuwaromuecst 00s3aHbl BO3BpalllaTh IIKOJbHbIE YYEOHMKM B ONPSATHOM BHIE, IO
HE00X0IMMOCTH PEMOHTUPOBATh UX.



9.8. Y4eOHHMKH JOJDKHBI BO3BpAIIAaThCS B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE y4eOHOTO
roja, 70 JIETHUX KaHUKYIL.

9.9. BremyckHuku (4 Ki1accoB) 0Os3aHBI PACCUUTATHCS C OMOTMOTEKOW MO HCTEYCHHUU CpOKa
o0y4eHus (10 MOJTydeHHsI aTTecTaTa).

9.10. Obyuaromuecsi, BHIOBIBAIOIINE B TEUEHUE YIEOHOTO T0/a, 00sS3aHbI caTh y4eOHUKU Tepe]
MOJIy4YCHHUEM JIOKYMEHTOB.

9.11. B cmyyae mopum Wiy yTepy y9eOHUKOB 00ydaromuecs: 00si3aHbl BO3MECTUTh X HOBBIMH HITH
PaBHOLICHHBIMU 110 COTJIACOBAHUIO C 3aBEYIOLIUM OMOIMOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTh TMOJYYEHHBIX IIKOJBHBIX YYeOHMKOB HECYT Kak
oOyuarouiiecs;, Tak 1 UX pOJAUTENH (3aKOHHBIE NPEICTABUTEINHN).

10. TpedoBaHusl K UCTIOJIH30BAHUIO H 00eCTIeYeHUI0 COXPAHHOCTH Y4eOHUKOB

10.1. Obyuaromuecs: 00s13aHBI OEpEKHO OTHOCHUTHCS K YI€OHHKaM, HE JIOIYCKATh MX 3arpsi3HEHUs
Y TIOPYH, PUBO AKX K TIOTepe HHPOPMAITNH, YXYIIIAIMINX yI000UYNTaeMOCTh, YCIIOBUS YTECHHS
(ToTepsi 2IeMEHTOB HM300paKeHWs, MATHA, [aparvHbl, OTCYTCTBUE OJHOW WM 0OoJiee CTpaHUII,
CKJICMBAaHUE CTPAHUI] M TIOBPESKICHNWE TEKCTa WIIM WILTIOCTPAIMI TPU PACKPBITHH, JedopMalius,
MOTPENaHHOCTh OJIOKA WJIH TEePETieTa).

10.2. Tlpm wucmonk30BaHWHM y4eOHWKA TEPBOTO TOAa, OH JOJDKEH OBITh CIHaH B MHIKOJIBHYIO
OMOIMOTEKY B OTJIUYHOM COCTOSIHUH: YHUCTBIM, IIeNBIM, O€3 TOBPEKIACHUH W TOTEPTOCTEH
KOpelIllKa, yIJIOB Neperuiera, 0e3 oTphIBa reperuiera ot 0J1okKa.

10.3. Ilpu ucnosp30BaHNHU ydeOHUKA BTOPOTO-TPETHETO T0/a, OH JOJHKEH OBITh CIIaH B IIKOJIHHYIO
OMOIMOTEKY B XOpOIIEM COCTOSSHUU: YHCTHIM, IIE€JbIM, JOIMYCKAIOTCS HE3HAYUTENbHbIE
MOBPEXKJICHUS: MOTYT ObITh HEMHOT'O IOTPEMaHbl YIOJIKU MeperieTa, KOPelokK (HO He MOPBaH).
10.4. Ilpu ucnosb30BaHUU ydyeOHWKA YETBIPEX-IISATH JIET, OH JOJDKEH OBITh ClIaH B IIKOJBHYIO
O0uOIMOTEKY B yJIOBJIETBOPUTEILHOM COCTOSIHUU, MPUTOTHBIM I JAJIbHEUIIEr0 MCIOIb30BaHMS:
YHCTBIM, JOIyCKaeTcs HaJApblB Kopemika (He Oojee 1 cM. OT Kpasi) W Ieperiera B MECTe €ro
COeIMHEHUS C OJIOKOM.

10.5. Ilpu ucnonp30BaHUM ydeOHHKA IIECTH JIET W 0oJiee, OH JOJKEH OBITh ClIaH B IIKOJIbHYIO
OMOIMOTEKY B yJIOBJIETBOPUTEILHOM COCTOSIHUH, MPUTOTHBIM I JAJIbHEUIIEr0 HCIOIb30BaHMUS:
YHCTBIM, JIOMYCKaeTCsi HaJApBIB Kopemika (He O0ojee 2-3 ¢cM OT Kpasi) M IeperieTa B MEeCTe €ro
COeIMHEHUS C OJIOKOM.

10.6. Bce noBpexaeHUs JOHKHBI ObITh aKKYPAaTHO CKJIEEHBI MPO3PAYHOM Oymaroi, 1o mupoKuM
MPO3PaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHUKOB 00Pa30BaTeIbHOM AeATeJIbLHOCTH

11.1. /lupexTop IIKOJIBI HECET OTBETCTBEHHOCTh 3a OPTraHU3aIlMi0 PabOTHI IO CBOCBPEMEHHOMY
MOTIOJHEHUI0 OUONMMOTeYHOro (POHAA IIKOJIBHBIX YYEOHUKOB, OOecledeHne OO0yJarommuXxcs
yuyeOHHKaMH, Yy4EeOHBIMU TMOCOOUSMHU, Y4eOHO-METOAMUECKUMU MaTepHalaMHu, CpeaCcTBaMu
0oOyueHus U BOCTIUTAHUS.

11.2. 3amecturens JIUpeKTOpa IIKOJbI MO Yy4eOHO-BOCHHUTATENbHOM paboTe ompeaenser
MOTPeOHOCTh MIKOJIBI B Y4eOHUKAX, COOTBETCTBYIOIIMX IMPOrpaMMaM OOyuYeHHs, OCYIIECTBISIOT
KOHTPOJb 3a WCIONb30BAHUEM MEJarormuecKkuMu pabOTHHKaAMU B XoJe 00Opa3oBaTelbHOMN
NEeSITeNFHOCTH  Y4eOHUKOB, Y4YeOHBIX TMOCOOMH U y4eOHO-METONUWYECKHMX MaTepHaloB B
COOTBETCTBUHU CO CIHCKOM, OINPEIEICHHBIM IIKOJOW, COBMECTHO C YUUTEISIMH U 3aBEIyIOIIUM
OMOIMOTEKON OCYIIECTBIISIET KOHTPOJIb 32 BBHIMOJHEHUEM OOYJAIOMINXCSl €AMHBIX TPEOOBAHUIA TTO
WCIOJIb30BAHUIO U COXPAHHOCTH YU€OHUKOB.



11.3. KnaccHble pPyKOBOIMTENIM HECYT OTBETCTBEHHOCTb 32 BOCIHTAaHHE Yy OOyJaromuxcs
Oepe’KHOTO OTHOIICHUS K y4yeOHOW KHHUre, 3a COCTOSHHE YYEOHMKOB M Y4eOHBIX MOCOOMI
oOyJaromuxcs CBOEro Kiacca B TEYEHHE Y4YeOHOrO Toja, CBOEBPEMEHHYIO BbLIady (caady)
y4eOHUKOB, YYEHBIX M Y4EOHO-METOIMYECKMX NOcoOMii B OMOMMOTEKYy B COOTBETCTBHU C
rpaduKOM, yTBEPKACHHBIM JUPEKTOPOM IIKOJIBIL.

11.4. 3aBenmyrounii OMOTMOTEKOW HECET OTBETCTBEHHOCTHh 3a JOCTOBEPHOCTH MH(OpPMAIHUU 00
00eCTIeYeHHOCTH y4eOHHKaMH, y4eOHBIMU MOCOOMSIMH M Y4eOHO-METOJHUECKUMH MaTepHallaMu
oOyJaromuxcs MKOJbI, 32 OPraHU3anio paboThl OMOIMOTEKH MO BBIJAY€ U BO3BpPATy YUCOHHUKOB,
Y4eOHBIX MOCOOMHA W Y4eOHO-METOIMYECKHX MATEePHAIOB OOYYArOIIMMHUCS, 32 COXPAaHHOCTh
6ubnnoreyHoro (GoHaa yueOHOMN TUTEpaTypHhI.

11.5. Ponmurtenu (3aKOHHBIE TIPEICTABUTENN) OOYUYAIOMIUXCA HECYT OTBETCTBEHHOCTh 3a
COXPAaHHOCTh MOJYYEHHBIX YU€OHUKOB, y4€OHBIX TOCOOMM U y4eOHO-METOAUYECKUX MAaTEPHATIOB U
BO3MEMIAIOT UX YTPATY WIH MOPUY OMOTUOTEKE MIKOJIBI.

11.6. OOyuatomiriecss HECYyT OTBETCTBEHHOCTh 32 COXPAaHHOCTh YUY€OHHMKOB, YY€OHBIX MOCOOWH U
y4eOHO-METOAMYECKUX MATEPHAIIOB, MOIYYEHHBIX U3 (OH/A IIKOIbHONH OMOIHOTEKH.

12. 3ak0uHTeIbHbIE TTOJ0KEHUSI

12.1. Hacrosimee [lonokeHne o mKOJIBHOM OHOMHMOTEYHOM (OHE, OPsAKE ero (GopMUPOBaHMUS,
y4eTa, UCIOIb30BaHUS U 00€CTIeUeHNs COXPAHHOCTH SIBIICTCS JIOKATHHBIM HOPMATHUBHBIM aKTOM,
npuHUMaeTcs Ha [legarormueckoM COBETE MIKOJBI M YTBEp)KAaeTcs (JTMOO BBOJAUTCS B JCHCTBUE)
MPUKA30M JAUPEKTOpa OpraHU3al|H, OCYIIECTBISAIONIEH 00pa30BaTEIbHYIO NS TEIbHOCTD.

12.2. Bce usMmeHeHHsT W JOTMOJHEHUS, BHOCHUMBIE B Hactosiiee [lomoxxenue, ohopmIISIOTCS B
MUCBbMEHHOW (opMe B COOTBETCTBHMH JICHCTBYIOIIMM 3aKOHOJATEILCTBOM  Poccuiickoit
denepanuu.

12.3. Tlonoxenune o OubmMoTedHOM (hOoHAEC O0OOpa30BATEIBHOM OpraHU3ANMKM MPUHUMACTCA Ha
HeonpeeNeHHbli cpok. M3Menenuss u nononHeHus K IlonokeHuio mpuHHUMalOTCA B TOPSAKE,
npeaycMoTpeHHoMm 11.12.1. nacrosiero [Tooxenust.

12.4. Tlocne npunsatus IlonoxeHus (MaW HU3MEHEHWH W JIOMOJIHEHHH OTAEIBHBIX TYHKTOB H
pa3/esioB) B HOBOM pelaklMy MpeIblayas peJakiys aBTOMaTUYECKH yTPAuYuBaeT CUITY.
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