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CaepanoBckas o6nacts, ropoj [lepBoypansck ynuia Cosxo3 [lepBoypanbekuid, 1 A
ten./daxc: 8 (3439) 299234
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YTBEPXXIEHO
npukazom MAOY HIII-JC Ne 14
ot 01.08.2022r. Ne 366-01/00

MNOJIOKEHUE
0 IKOJBbHOM 0M0IM0Te4YHOM (POH/e YUeOHMKOB, IOpsiAKe ero GopMUPOBAHNS, yieTa,
HCII0JIb30BAHMSA U o0ecrieYeHNs] COXPAHHOCTH

1. O6me moJ10:KeHUs

1.1. Jannoe Ilonoxenue pazpaboraHo B cooTBETCTBUHU ¢ PenepayibHbIM 3akoHOM Ne 273-D3 ot
29.12.2012 «O06 obpazoBanuu B Poccuiickoit eneparnumy ¢ uamMenenusMu ot 24 utons 2023 rofa,
@3 ot 29.12.94 Ne 78-®3 «O 6ubnmoreunom aene» B penakiuu ot 11 mrons 2021 r., Ipukazom
MunuctepctBa KynbTypbl Poccuiickoit @enepanuu ot 8 oxts6ps 2012 roga N 1077 «O06
yrBepkacHUH [lopsinka ydera JOKYMEHTOB, BXOISANIMX B COCTaB OubOmmoreyHoro (ouma» c
u3MeHeHusmMu Ha 2 ¢espans 2017 roma, ITuckmom MunmctepcTBa 00pa3oBaHUS U HAyKU
Poccuiickoit @eneparuu ot 08.12.2011r. Ne MJI-1634/03 «O06 wucnonb30BaHUUM Y4EOHHKOB B
o0pa3oBaTeNnpHOM TMIpOIEcCe», a TaKke YCTaBOM OOpa3oBaTEeNbHOM OpraHM3ali U JIPYTHMH
HOPMAaTUBHBIMH  TPaBOBBIMU  akTamu  Poccuiickoit ~ ®Denepanuu, periaMeHTHPYIOIIMMHU
NEeSTeTbHOCTh OPTaHU3alUN, OCYIIECTBIISIOMUX 00pa30BaATEIbHYIO AESTETLHOCTD.

1.2. Hacrosimee Ilonmokenwe o mIkoiapbHOM OuOmmnoredyHoMm ¢ouae (manee — Ilomoxenue)
ompeeNsieT MopAIoK ydeTra OubnmuoreyHoro ¢GoHmaa U MeXaHu3M (GOPMHUPOBAHUS, COXPAHHOCTH U
MPEIOCTABIIEHUs B TMOJb30BaHUE YUYEOHMKOB, YYE€OHBIX MOCOOMH, Y4eOHO-METOAMYECKUX
MaTepuajoB O0y4arouuMcs oOpa30BaTEeNbHON OpraHu3alnuu (Janee — IIKOoJa), OCBAaHBAIOIINM
OCHOBHBIE 0Opa3oBaTellbHbIE TMPOrpaMMbl B Tpenenax (¢eAepalbHbIX TOCYJapCTBEHHBIX
o0pa3oBaTeNbHBIX CTAaHAAPTOB, a TaKKe 3aKPeIisieT OTBETCTBEHHOCTh BCEX YYAaCTHHKOB
00pa30BaTeNbHON IESATEILHOCTH.

1.3. TlonsTus, ucnonb3yemele B [lonoxeHun:

Yueonuk — yueObnoe uzganue, copepxaiiee CHCTEMaTUIECKOE H3JI0KEHUE YICOHOU JAUCITUTUTHHBI,
COOTBETCTBYIOIIIEE yUeOHOH MporpaMMe u OPHUITHATHHO YTBEPKIECHHOE B KAYECTBE JAHHOTO BHUJIA.
MoskeT OBITh IPEICTABIICH B MIEUYATHOMN U DJIEKTPOHHOM opme.

Yueonoe nocobue — yuebHOe wu3maHWE, OMONHSIONIEE WM 3aMEHSIONIEe YaCTUYHO, WIH
MOJIHOCTBIO Y4eOHUK, OHUIHAILHO YTBEPKIECHHOE B KAYECTBE IAHHOTO BHUIA.

Pabouas mempaos — ydeOHOe TmoOcoOMe, UMEIolee OcCOObI AMIAKTUYECKUH —ammapar,
CHOCOOCTBYIOIINI caMOCTOATENHHON paboTe 00yJaroierocst HaJy OCBOEHUEM Y4eOHOTO MpeaMeTa.
Yueono-memoouueckue mamepuansl — COBOKYIIHOCTH MAaTepuaioB, B TIOJTHOM oOOBeMe
o0OecneunBaOIIUX MpernojgaBaHie JaHHON AUCUUIIIMHBI (aTJIachl, KOHTYPHbBIE KapThl, IOYPOYHOE
IUTAaHUPOBAHKE, CPEICTBA KOHTPOJISI 3HAHUM, CIIPaBOYHbIE U3AaHUs, pabdoune MPOrpaMMBbl U T.J.).
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Cpeocmea o00Oyuenuss u e6ocnumanusa — JPyrd€ WCTOYHMKWA ydeOHOW uH(OpMaIH,
MIPEIOCTABIIIEMbIE 00YYAIOIIMMCSI B X0J1¢ 00pa30BaTeIbHON IEATEIIBHOCTH.

1.4. llenpto Hacrosimero llomoskeHus SBISETCS CO3JaHWE YCIOBHHA I MaKCHUMAalbHOTO
obOecrieueHuss y4eOHOU nuWTEepaTypold OOYYaIOUIUXCS IIIKOJBI, IOBBIMICHUE OTBETCTBEHHOCTH
MeJarornYecKoro KOJJICKTUBA U CEMBH 32 MPaBWIBHOE, PAllMOHAILHOE MCIIOIh30BAHHUE MIKOIHHBIX
Y4eOHHMKOB, OpraHu3anus paboThl cpeau OOYYaroIIUMXCs M WX POAUTENICH 10 BOCHHUTAHHUIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YICOHHUKY.

1.5. Yuer nokyMeHTOB OMOJMOTEYHOrO (POHIA SBISETCS OCHOBOW OTYETHOCTH M TUTAHUPOBAHMS
NEeATETbHOCTH OUOIMOTEKH, CIIOCOOCTBYET 00ECIIEYCHHUIO €0 COXPAHHOCTH.

2. @opmupoBanue GpoHIa YHeOHMKOB U NMOPSI0K yueTa (poHAa yueOHOI IuTepaTypsl
2.1.  KowmmiekToBaHue yueOHOTO GoHIa OMOIMOTEKH IKOJIBI TPOUCXOIUT Ha OCHOBE €XKETOTHO
yrBepkaaemMbix DenepanbHbIX NepevyHeil yueOHUKOB, PEKOMEHIOBAHHBIX K HCITOJIB30BAHHUIO TPU
peanu3aly  UMEIIUX TOCYAAPCTBEHHYIO AKKpEAMTALMI0 00pa30BaTENIbHBIX IMPOrpaMm
HayaJlbHOTO OOLIEro, OCHOBHOrO OOIIEro, cpegHero oO0mero o0pa3oBaHMs, IepeyHeit
OpraHu3alii, OCYIIECTBISIOIMX BBIIYCK Y4EOHBIX IOCOOMH, KOTOpbIE JOMYCKAIOTCS K
UCIOJIb30BAHUIO MIPU peaiu3allii UMEIOLINX FOCYJapCTBEHHYIO aKKpEAUTAIMI0 00pa30BaTeIbHbIX
nporpamMm. ExxerosHo yTBepxkaaeTcs nepeueHb y4eOHUKOB M y4eOHBIX TOCOOUI 00pazoBaTeIbHOM
OpTaHU3aIH.
2.2.  OOpa3zoBarenbHas OpraHU3aIs CaMOCTOSITEIbHA B BEIOOPE U OTIPEICIICHUH:
* KOMIUJIEKTa Y4YE€OHMKOB, Y4YEOHbIX MOCOOUMH, Yy4yeOHO-METOJIUYECKUX MaTepHalioB,
o0ecreynBaroIuX MpernoiaBaHie yueOHOro npeaMera, Kypea, JUCHUILIMHBL (MOIYJIs);
« cpeAcTB O0y4eHHMs M BocHUTaHusA. BpiOop cpencTB oOyueHHsT M BOCIUTaHMSA
orpenensercs cneuuukoi conepxkanusd U (GOpPMON OpraHu3aluu 00pa30BaTENBHOM
JesITeIbHOCTH.
2.3. llomonnenue yueOHOro @QoHOa oOecneunBaeTcs 3a CUeT CpPEICTB (enepalbHOro,
PErHOHAILHOTO OIOKETOB, a Tak)Ke BHEOIODKETHBIX CcpeAcTB (cT.35, m.2 denepabHOTO 3aKOHA
«O06 oOpazoBanun B Poccuiickoit @enepanun»); HHBIX HCTOYHHUKOB, HE 3alpeIleHHBIX
3akoHoAarenbcTBOM P®, B T.4u. 0€3BO3ME3THOTr0 MOXKEPTBOBAHUS (U3MUECKUMHU W/WIH
IOPUINYECKUMU JIIAMH.
2.4. B nensx obecnieueHust 00ydyaromMxcsl ydeOHUKaMH, Y4eOHBIMU ITOCOOMSIMU IIKOJIA MOKET
B3aMMOJIEHCTBOBATh C APYTrMMH 0011€00pa30BaTeIbHbBIMU OPraHU3alUsIMU ropoja, YIpaBieHueM
o0pa3oBaHus ropoJickoro okpyra IlepBoypanbck.
2.5. HenocpencTBeHHOE PYKOBOJICTBO M KOHTPOJb PabOThI MO CO3/IaHUI0 U CBOEBPEMEHHOMY
MOTIOJHEHUIO  OMOMMOTEYHOro (OHJA IIKOJBHBIX YYEOHHKOB  OCYILECTBISET  JTUPEKTOP
o011eo0pa3oBaTeabHON OpraHu3aIiy.
2.6. JlomyckaeTcsi HCIIONB30BaHHE y4eOHO-METOJUYECKHX KOMIUIEKTOB, BXOJSIIMX B
@enepalibHbIl  TEepeyeHb Y4EOHHMKOB, coOIacoBaHHBIX Ha [lemarorumueckoM coBeTe |
YTBEPKICHHBIX MPUKA30M TUPEKTOPA IIKOJIBI.
2.7. s >pheKTUBHON OpraHu3alui 00pa3oBaTeIbHON JESTeIbHOCTH HMCIIONb3YeTCsl yueOHO-
METOAMYECKOE 00eCTIeYeHHEe U3 OJJHOM MPeAMETHO-METOANYECKON JINHUM.
2.8.  Ilpouecc paboTsl o GpopmMupoBaHUIo (poHAa yueOHOH InTepaTyphbl BKIOYAET CIETYIOIIe
STAIbL:
e paboTa TeNarormyeckoro KojulekTuBa ¢ @DenepaiabHBIM IEpeYyHEM  y4eOHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K UCTIOIb30BAHUIO B 00pa30BaTEIbHBIX OpraHU3aLUsiX;



® [IOArOTOBKA CIHCKA YY€OHUKOB, IUIAHUPYEMBIX K UCIIOJIb30BaHUIO B HOBOM y4eOHOM TOY;
e T[penocTaBiCHUE CHHUCKa y4yeOHMKOB IlemarornyeckoMy cOBETY Ha COIJIACOBAHUE U
YTBEPKICHHE;
® IMarHOCTHKA YPOBHS OOECIECUEHHOCTH OOyJarommxcs Y4eOHOW IJMTeparypodl Ha
CIIEAYIOMINKA y4eOHBIN TOJ B COOTBETCTBUU C KOHTHMHI'CHTOM OOYYaroIIMXCsl, COCTABICHUE
MEPCIIEKTUBHOTO TIJIaHa KOMIUICKTOBaHMS Y9eOHOTO POH/a;
e odopmiieHne 3aka3a yueOHUKOB M Y4e€OHBIX MOCOOUN B COOTBETCTBHH C YTBEP)KIECHHBIM
CIHMCKOM Y4€OHHKOB U TJIAHOM KOMILJICKTOBAHUS;
® TpPOBEJCHHE AayKIMOHAa U 3aKJIIOUYEHHE JOroBOpa C IOCTAaBUIMKOM O 3aKylKe y4eOHOM
JTUTEPaTypHl;
® [pUEM U y4YeT BHOBb ITOCTYNUBIICH yueOHOI TuTepaTyphl B OUOINOTEKY.
2.9. bubnuoTteunplii (POHI MIKONBHBIX YYEOHUKOB YUYHUTBHIBACTCS M XPAHUTCSA OTACIBHO OT
OCHOBHOTO (hOH/1a MKOJLHON OMOIHOTEKH.
2.10. K oubnuomeunomy pondy yueonou numepamypot (yaeOHOMY QOHIY) OTHOCSTCS
yaeOHUKH, YueOHbIe TT0coOmsI, opdorpaduiecKie CIoBapu, MaTEMATHUECKHAE TaOIHIIBI, COOPHUKU
yIpaXHEHUH U 3aja4, NPAaKTUKYMbI, KHUTY JUIS YTCHHS, XpeCTOMATHH, pabdouue TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM M DJEKTPOHHOM BHJE, COJIEPKAHHE KOTOPBIX OTBEYAET
TpeOOBaHUSM TOCYJAPCTBEHHBIX 00pa30BaTENIbHBIX CTAHAAPTOB, (heepaabHBIX rOCYAapCTBEHHBIX
TpeboBaHui, 00pa30BaTEIbHBIX CTAHIAPTOB U CAMOCTOSITENIbHO YCTaHABIMBAEMbIX TPEOOBAHUM,
OpraHu3alusIMH, OCYIIECTBISIOLUUMU o0pa3oBaTeNbHyI0  JCSITEIbHOCTD, OecriaTHO
MPEIOCTABIIAIOTCS B IOJb30BAHME HA BpEeMs IMOJy4eHHUS OOpa3oBaHMsI YYEOHMKH U ydeOHbIE
mocodusi, a TaKkKe y4eOHO-METOAMUYECKHE MaTephallbl, CPeACTBa OOY4YeHHS W BOCHHTAHUSI.
00ECTIeYNBAOIINX TPEEMCTBEHHOCTh H3Y4YCHHS JUCHUIUIMH W CHUCTEMaTH3HMPOBAHHBIX IO
00pa3oBaTeNbHBIM 00JIACTSIM.
2.11. JlokyMeHTHI, BKItO4aeMble B (GoHA OMOIMOTEKH, MapKupyroTcs. [Ipum 3ToM MOTYT OBITH
WCIOJIb30BaHbI MITEMIIETH, KHWKHBIC 3HAKW, WHAUBUAYAIbHBIE ITPUXOBBIE KOJBI, IPYTHe BUIbI
MapKHUPOBKH.
2.12. JIOKyMEHTBHl MOCTYyMalOT B OMONMOTEKY W BKIIOYaOTcd B OuOIMoTe4YHbI (GOHI B
pe3yabTaTe IMOCTaBKH 00s3aTEIbHOIO 3K3EMIUIApA, IMOKYNKH (HMOAMMCKH, OOMEHa, JapeHus,
MOKEPTBOBaHMSA, KOMMPOBAHUS  OpPUTMHAIOB U3  ¢oHma  Oubnmoreku). J[OKyMEHTHI,
MOATOTOBJIEHHbIE K NpUeMy B OMOIMOTEUHBIM (hOHA, MOABEpPraroTcs NMEPBUYHONM 0O0paboOTKE U
WH/IUBUyaTEHOMY yYETY.
2.13. JIoKyMeHTBHI TPHHHUMAIOTCS TIO0 TEPBUYHBIM YYETHBIM TOKYMEHTaM (HakJIajHas, akT),
BKJTIOYAOIIIUM CITMCOK ITOCTYTUICHHA.
2.14. TlpueM JOKYMEHTOB, MOCTYNAOIIMUX B OHOIMOTEKYy O€3 MEepBUYHBIX JOKYMEHTOB Ha
6e3B03Me3/1HOM OCHOBE (00s3aTeNIbHBIE YK3EMIUISPHI, IEMO3UTHBIE IK3EMIUIIPhl MEXTyHAPOIHBIX
opraHu3ainuii, 0e3BO3Me3/IHble MOCTYIUICHHWS W3 HEM3BECTHbIX M AHOHMMHBIX HCTOYHHUKOB),
oopmIsieTcss akTOM O IprueMe JOKYMEHTOB.
2.15. Tlpuem MOKYMEHTOB, IMOCTYMAOIINX B OMOIHNOTEKY OT IOPHINIECKOTO, (PU3NIECKOTO JIUIA
B BHUJIC JIapa ¢ YKa3aHWEM €r0 Ha3HAYCHUS JIJIS TOMOJIHEHHS OMOIMoTedHOTro PoHIa, 0hOpMIIIETCS
JIOTOBOPOM TOKEPTBOBAHUA B COOTBETCTBUH C ['paxkmaHckuM kojekcoM Poccuiickoit denepanyun
(ct. 574, 582).
2.16. TlpueM HOKYMEHTOB OT uWTaTelled B3aMEH YTEPSHHBIX U MPU3HAHHBIX PABHOIEHHBIMU
yTpaueHHbIM, O(OpMIIIETCS aKTOM O TpUéMe [TOKYMEHTOB B3aMEH YTEpsSHHbIX. B akre
yKa3bBaeTcs  GaMuiHs, WHHUIHAIBl YUTATeNs, CBEACHHUS 00 YTEepPSHHBIX  U3JAHUAX



(perucTpalmoHHBIM HOMEp, KpaTkoe Oubamorpaduyueckoe ONMMCcaHue W3JaHUs, 1I€HA) CBEIACHHS O
MPUHATHIX U3/IaHUAX (KpaTkoe Oubnumorpaduyueckoe onucaHue u3aaHus, 1eHa), TOIMUCH YATATEIIS
Y IPUHUMAIOILEH CTOPOHBI.

2.17. VYuér 6ubnmoreyHoro ¢oHIa y4eOHOW JMTEPATyphl OTPAXKAaeT MOCTYIUICHUE, BHIOBITHE,
o0IIyr0 BeNWYMHY (OHAA YYEOHHKOB, M CIY)KUT OCHOBOM €ro MpaBWJIBHOTO (POpMUPOBaHMUS,
L[EJIEBOr0 MCMOJIb30BAaHUS U COXPAHHOCTH, OCYILECTBICHUS KOHTPOJIS 32 HATMYUEM U JBUKCHHEM
Y4COHHKOB.

2.18. Tlpomecc ydera O6ubamoreuyHoro ¢GoHga y4eOHHMKOB BKIIIOYACT: MPHUEM, IITEMIICICBaHUE,
pPErUCTpalMIo MOCTYIUICHHSI, Paclipe/ie]ICHHs M0 KJlaccaM, BBIOBITHS, a TaK)Ke MOJIBEICHUE UTOTOB
IBUKECHHS POHA U €ro IPOBEPKY.

2.19. Bce onepanuu 1o y4ery MPOU3BOAATCS 3aBENYIOIIMM OMOIMOTEKOH, CTOMMOCTHBIN ydeT
BeneTcsl Oyxranrepueit, oocmykuBaromeil mkony. HBeHTapu3anus ydeOHOro oHIa M CBEpKa
TAHHBIX OMOIMOTEKU M OyXTalTepUn MPOBOJUTCS €XKETOIHO.

2.20.  Yyer yuyeOHOUH IUTEpATyphl OCYIIECTBISETCS TPYIIOBBIM ciocoOoM u Beaetcs B «Kuure
cymmapHoro yuyetay (manee - KCVY) u (unu) snektpoHHoM Buzae. KCVY yueOHHKOB XpaHUTCS B
O0uOIMOTEKE MOCTOSHHO.

2.21.  KCY cocTouT U3 Tpex 4acTeu:

Yacte 1. [Tocrymienne B ¢oua. B 3Ty 9acTh 3ammchiBaeTCs 00IIee KOJIMYECTBO IMOCTYITHUBIIUX
Y4eOHHKOB U MX CTOMMOCTBH C 00s3aTEIbHBIM YKa3aHHEM HOMEpa M JaThl CONPOBOAUTEILHOTO
nokymenTa. Homep 3anucu exeroano HaunHaeTcst ¢ Ne 1 u uaér o nopsiiky nocTyIIeHUH.
Yacte 2. BpiObiTue 13 ¢onga. B 3Tolf yacTu 3amuchbiBalOTCd HOMEpPAa aKTOB HA CIUCAHHE
y4eOHUKOB C yKa3aHHEM JaThl YTBEP)KJIEHHs akTa M OOLIero KOJIMYEeCTBa CIMCAHHBIX YUeOHUKOB
Ha oburyro cymmy. Hymepanus 3anuceid o BEIOBIBIINX W3JJaHUSAX U3 TOJa B TOJI MPOJIOJIKAETCSL.
Yacte 3. Utoru ydera apmxkeHUs GOHIOB. B TpeTbell 4acTH 3amMCHIBAIOTCS MTOTH JBHMIKEHHS
¢dboHma yueOHUKOB:

« o01iee KOJIUYECTBO NOCTYMUBIINX YU4EOHUKOB 33 TEKYLIHH I'0Jl, HA CYMMY;

« 0011ee KOJIMYECTBO BHIOBIBIINX YUEOHUKOB 3a TEKYIIUI o1, HA CYMMY;

« o0mee KOJUYECTBO YYEOHHKOB, COCTOSIIMX Ha ydeTre Ha | sHBaps MOCIEIYIOIIETo

roja, Ha CyMMy.

2.21. VHpuBuayanbHBIA (TPYNIIOBOM) y4eT YYeOHHKOB OCYIIECTBIISIETCS B KapTOTEKE ydeTa
y4eOHHKOB Ha KaTaJOXXHBIX KapTOYKax CTaHJapTHOro pasMepa. Ha kapTouke ykas3bIBaeTcs
perucTpalioHHbIi HOMep, Oubanorpaduueckoe onucaHue ydyeOHUKa, CBEICHUS O KOJINYECTBE
MOCTYMUBUIMX y4eOHUKOB C yKa3zaHHeM LieHbl. IIpu HEOAHOKpAaTHOM MOCTYIJIEHUH y4eOHUKa, He
UMEIOIEeM OTJIMYHMM, KpoMe roja M3/JaHus M IEHbI, BCE MOCTYIUIEHUS 3aHOCATCS Ha €IUHYIO
KapTouky. Ecnu e B yueOHUKE BHECEHBI JOIMOJIHEHUS U U3MEHEHHUsI, TO Ha HETO 3aBOJUTCS HOBAs
KapTouka. KapTouku paccTaBisiioTCs B YUETHYIO KapTOTEKY I10 KjlaccaM, a BHYTPH KJIaCCOB — I10
npenmMeram. [locne ciucanust Bcex yueOHMKOB KapTOUKU U3bIMAIOTCS U3 KApPTOTEKHU.
2.22. Y4eTHbIe KapTOYKH YYEOHHKOB PETUCTPUPYIOTCS B «OKypHame perucTpaiy ydeTHBIX
KapTouek OMOIroTeuHOoro ()OoHJa IIKOJIBHBIX YUeOHMKOBY», KOTOPBIM BeleTcs Mo oOpasily: HoMep
10 MOPSAAKY, Ha3BaHUE, Ki1acc, Ne akTa BBIOBITHS KAPTOUKH.
2.23. Yyery mnoanexar BcCe BHJbl YUYEOHMKOB M Y4eOHBIX mocobuil. PabGoume Tterpanm,
JTUIAKTUYECKUE MaTepHualbl, TaOJHIbl, TPONUCH, KOHTYpPHbIE KapThl, aTJIachl SBISIOTCS
JOKYMEHTaMHU BPEMEHHOro Xxapakrtepa. Mx yder mpousBoautcs B «TeTpaau ydeTa TOKYMEHTOB
BPEMEHHOTO XapaKTepay.



2.24. Ha npUHSATHIX MEPBUYHBIX YYETHBIX JOKYMEHTaX MPOU3BOIMUTCS 3aMKCh, OITBEpKIAIOIAs,
YTO MOCTYNHBIINE JOKYMEHTHI MPHHATHI B OMOIMOTEUHbIH (HOHI KaK B 0OBEKT 0CO0O0 IIEHHOTO
JIBUKUMOTO uMytecTBa (naiee - OLIJIN) win kak B 00bEKT HHOTO JBHKUMOTO UMYIIIECTBA.
2.25. TlepBuyHbIC YYETHBIC HOKYMEHTBI, MOATBEpPXkAAOMUE (DAKT MOCTYIUICHUS, TIEPEIAIOTCS B
OyXranTepuIo JJs BKIIOUEHHS B yueT OubaroTedHoro (hoHma.
2.26. ExxexBapTanbHO, pu yciioBuH u3MeHeHus coctaBa OLIJIN, cBeaenus 06 oOmieM KOJUYeCTBE
U CTOMMOCTH JIOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOIMOTEYHOro (oHIa, Kak O00BEKT 0c000
L[EHHOTO JIBUYKUMOTO UMYIIECTBA, MEPEAAIOTCS YUPEIUTEIO.
2.27. BzaMeH yTepsHHBIX WJIM HWCHOPYCHHBIX YYEOHUKOB MPUHUMAIOTCS Apyrue KHUTH,
HE0oOXOIUMBIC HIKOJIC. YUYEOHUKH, YTepSHHBIC U NMPHUHATHIC B3aMEH, yuuThiBaroTcs B «Terpanu
ydeTa KHUT U JPYTUX JTOKYMEHTOB, IPUHATHIX OT YUTATEJICH B3aMEH YTEPSHHBIX).
2.28. Yd4er BKJIIOYACT PETHUCTPALMIO MOCTYIUICHHUS JOKYMEHTOB B OMOMMOTEUHBIH (OHI, uX
BBIOBITHS U3 (DOHJIA, UTOTOBBIC TAHHBIC O BeJIMYMHE (00BeMe) Bcero OnbamoreyHoro GoHIa U €T0
MO/Ipa3esioB, CTOUMOCTh (hOHAA.
2.29. OcHoBHbIE TpeOOBaHMUS, IPEIBABISEMbIC K YUeTy OUOINOTEUHOro QoH !

*  TOJHOTA M JOCTOBEPHOCTh YUETHON MH(POpMAIUY;

. ONEPaTUBHOCTH;

. JTOKYMEHTHPOBaHHOE O(OpMIICHHE KAKIOTO MOCTYIUICHUS B (DOHJ U KaKIOTO BBIOBITHS
u3 ponna;

. COBMECTUMOCTh TMpPUEMOB U (QOpM ydeTa, HX HAJIEKHOCTh NPH MNapaICIbHOM
WCIIOJIb30BaHUH TPAJAUIIMOHHON U aBTOMATU3HUPOBAHHOW TEXHOJIOTHI y4eTa;

. COOTBETCTBUE HOMEHKIIATyphl IMOKa3arenell yuyeta (oHIa aHAIOTMYHBIM IOKa3aTelsiM
roCcy/1apCTBEHHOW OMOTMOTEYHON CTATUCTUKH.

3. Ilopsiok BbIIaYM M BO3BPaTa y4eOHUKOB

3.1. Tlopsnok monb3oBaHus ydeOHOU nuTepaTypoil onpenensercs [lonoxennem o GubiIMOTEKE,
[IpaBmiamu nosb3oBanus 6MOIMOTEKON U 1aHHBIM [losoxeHneM.

3.2. K oOywaromumcsi, OCBaMBAaIOIINM OCHOBHBIE O00pa3oBaTeIbHBIE MPOTPaMMBI B Tpeaesax
(benepanbHBIX TOCYNAapCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB, OTHOCATCS OOyYaroIuecs,
OCBAWBAIOIIKE MPOTPAMMYy HA4aJILHOTO O0IIero 00pa3oBaHMs.

3.3. Illkoma OecruiaTHO oOecneuynBaeT OOydYaroOUIUXCS YydeOHUKaMH, Y4eOHbIMM U y4eOHO-
METOAMYECKUMH TOCOOMSIMM B COOTBETCTBMM C (efepalbHbIM IEepeyHeM y4eOHHUKOB,
PEKOMEHI0OBAaHHBIX (JIOMYIIEHHBIX) K MCIOJIb30BAaHUIO TIPU peaTu3alii UMEIOLINX aKKpeAUTAIII0
00pa3oBaTeNbHBIX MNPOTPaMM Ha4YaJbHOIO OOIIEro, OCHOBHOTO OOIIEro, CpexHero oOIIero
oOpazoBaHusl B Tmpenenax (QeaepantbHBIX TOCYAapCTBEHHBIX O0pa3oBaTEIbHBIX CTaHIIAPTOB.
OOecneueHre OOyJarOIIMXCS YKa3aHHBIMHA W3IaHUSMH OCYIIECTBISICTCS 3a CYET W3/IaHuid,
uMermuxcs B (OHAE MKOIbHON OnOimoTekn. bubmmoTednsiii QOHI €XKErogHO TMOMOTHAETCS
HEO0OXOTMMBIMU YUeOHUKAaMH, YI€OHBIMU U y4€OHO-METOINYECKUMHU TTOCOOUSIMH.

3.4. YyeOHas 1uTepaTypa MCIONIB3YyEeTCs HE MeHee S JeT, HO mpH cooTBeTcTBUU DenepaabHOMY
crangapty U degepasbHOMY MEpeUHIO y4eOHMKOB MOXET MCHOJIb30BaThes A0 10 jer (mMcbMo
MunucrepcrBa o0pazoBanus u Hayku PO ot 08.12.2011r. Ne M/I-1634/03).

3.5. VYueOHuKH, y4yeOHble TOCOOMS M YyueOHO-METOIMYECKHE MaTepHajbl, HEOOXOIUMbIE

O6y‘-IaI-OIIII/IMC$I JIs1  OCBOCHUSA y‘—Ie6HBIX npeaMeToB, KYpCOB, IUCHUIINIMH 3a MOpeaciiaMu
denepanbHBIX  TOCYIApCTBEHHBIX  OOpa30BaTEIbHBIX  CTAHAAPTOB, POIUTETH  (3aKOHHBIC
MIPEACTABUTENH ) PUOOPETAIOT CAMOCTOSITEIHHO.



3.6. JleTsM-uHBaNMIaM U JIETSAM C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 3JI0pOBBSI, 00yJalouMcs Ha
JIOMy TI0 OCHOBHBIM 00111€00pa30BaTENbHBIM MPOrpaMMaM C HCHOJIb30BAaHUEM JTUCTAHIIMOHHBIX
00pa3oBaTEeNbHBIX TEXHOJIOTHI HA MEPHOJ MOTy4YeHHs 00pa30BaHUsl YUCOHHKH MPEIOCTaBISIOTCS
B IIOJIb30BaHKE OECIUIaTHO.

3.7. YuebHukH, ydeOHbIE TTOCOOMS M y4yeOHO-METOIUYECKUe Marepuanbl (paboyre Mporpammel,
MOYpPOYHOE MJIAHUPOBAHUE, METOJUYECKUE MOCOOUs U T.I.) AJSl JIMYHOTO MOJIb30BAaHUS YUUTENS
IIKOJIBI TPUOOPETAIOT caMOCTOSATENbHO. Eciiv NanHble W3JaHusl UMEIOTCS B HANU4YUHU B (HOHAE
OuOIMOTEKH, yuuTeNsd 00€eCIeYUBAIOTCS UMH B €IUHUYHOM IK3EMILISIpe OECIIaTHO.

3.8. YueOHuKHM, y4eOHbIE M Y4COHO-METOAMYECKUE TOCOOMS MPEIOCTABISIOTCS O0ydYarOIIMMCs
IIKOJIBI B IMYHOE TTOJI30BAHKE 110 OJTHOMY KOMILJIEKTY CPOKOM Ha OAMH r'oJl HE3aBUCHMO OT TOTO,
Ha Kakoil Cpok 00y4YeHHsI OHU paccUUTaHbl. BTOpOil KOMIUIEKT Y4eOHHMKOB MOXKET OBITH BBIJIAH 1O
3afBIICHUIO POAMTENECH B CBA3M C YXYIIICHHEM 3JI0pOBbsl OOYy4alomerocs MpH HAIWYUU
CBOOO/IHBIX SK3EMILIPOB B OMOINOTEKE.

3.9. Ilepen Hauamom ydeOHOro rojga OWOIMOTEKapb BbIAAET yYEOHHKHM Ha KJIACC KIACCHBIM
pykoBoguTensM 1-4 kiaccoB mo rpaduKy, YTBEpKIECHHOMY AUPEKTOPOM IIKOJbL. Bbimaua
y4eOHOU TUTepaTyphl KJIACCHBIM pyKOBOIUTENIM (pukcupyercs B «KHure Boljaund yueOHUKOBY U
MOATBEP>K1AETCS MOJIMUCHIO KJIACCHOTO PYKOBOIUTEIS.

3.10. OGyyaromuecs MKOJIbI MOJIYYaloT YYEOHUKH U yueOHble mocodus nu3 Gonma 6ubimoreku y
KJIACCHBIX PYKOBOJHWTENCH B Hadane y4eOHOTro roja. Beimadya y4eOHHUKOB M y4eOHBIX MOCOOMIA
ponutensiM 1-x kinaccoB U  oOywarommmes 2 — 4 kiaccoB  (PUKCUpPYETCsl KJIaCCHBIMU
PYKOBOIUTENSIMU B «BemoMOCTH BBIIaud W BO3BpaTa YYeOHHKOB» W IMOJTBEPKAACTCS JIMIHON
MOAINKCHI0 OJTHOTO U3 poauTernei oOyuaromierocss B 1 kiacce, a Bo 2 — 4 kjaccax — JMYHOMN
noJanuchio obydaromierocs. «BemomMocTy BblAaYM M BO3BpaTa Y4eOHHUKOB» XpaHATCS B
oubnuoreke. Kiaccuple pykoBomutenu 1 — 4  KjaccoB MPOBOAAT —Oeceny-MHCTPYKTax
oOyJaroIuxcs CBOEro Kjacca W HMX poauTened (3aKOHHBIX IpeAcTaBUTeNeil) o mpaBuiax
M0JIb30BaHUs y4eOHUKaMHU.

3.11. B UCKIIIOYUTENBHBIX CIy4asx oOydaromuecs (IOJDKHUKH, BHOBb NMPHOBIBIINE, a TAKXKE IS
JIETHEr0 OOYyYEeHUs) TOJYy4aroT Yy4yeOHWUKH y Oubnumorekaps. Y4eOHWKH BHOBH MPHOBIBIIUM
BBIJIAIOTCS TOJIKO TIPH HAJTUYHMH WX B OMOimoTeke. Brimaua He0OXOAUMBIX yUeOHUKOB Ha JIETHUHN
epuoj; PUKCUPYETCs B UNTATENIbCKUX (hOPMYJIIpax MO JUYHYIO HOAMNUCH O0yUYarOIUXCsl.

3.12. Y4yeOHUKHM MOTYT OBITh BbIJJaHbI KaK HOBbIE, TAK U UCIOJIb30BaHHBIE paHee. B TeueHne oqHoM
He/lean 00yJaronecs JOKHBI IPOCMOTPETh BCe YUEOHUKH M yueOHbIe TOCOOMsI, BbIIaHHBIE M B
JUYHOE ToJb3oBaHue. [Ipu oOHapykeHHMHM [eeKTOB, MEUIAIOIIUX BOCHPUATHIO Y4eOHOTO
MaTtepuaiga (OTCYTCTBHUS JHCTOB, HOPYM TEKCTa) OOYYAIOUIUICS WM €ro pOAUTENN (3aKOHHBIE
MPEACTABUTENH ) MOTYT OOpaTUTHCSI B OMOTNOTEKY JIJIsl 3aMEHBI €r0 IPYTruM. Y YeOHHK MOXKET ObITh
3aMEHEH IpH ero Hanuyuu B ponae Oubnnorexu. [lo ncredennn ykazaHHOTo Cpoka MPETEH3UH 110
BHEIIHEMY BUAY M KauecTBY y4eOHWKa OMONMOTEKON HE MPUHUMAIOTCS, a OTBETCTBEHHOCTH 32
oOHapyXeHHble Je(peKThl B CHAaBa€MbIX Y4eOHHMKAX HECeT TOT OO0y4arouIuiics, KOTOpbIH HMHU
MIOJIb30BAJICS.

3.13. B xonme yuebHOro rojma W mpu Mepexoje oOydaromierocs B T€YeHHE y4yeOHOro roja us
IIKOJIBI B JIPYTyI0 OO0pa3oBaTEIbHYI0 OpPraHM3aLMI0 Y4eOHUKH, ydeOHble mMmocobus, pabouue
TETpaal W Y4eOHO-METOAMYECKHE MaTepHalbl, MPEJAOCTABICHHbIE B JIMYHOE MOJb30BAHUE
oOyyaroluxcsi, BO3BpALAIOTCS B OMOJIMOTEKY WIKOJbL. B ciydae mopum wim yrepu yueOHHKa,
y4eOHOTO WIH y4eOHO-METOIUYECKOTO IMOCOOMs, TMPEIOCTABICHHOTO O0YyYalomeMycsi B JIMYHOE
MOJIb30BaHUE, POJIUTENHN (3aKOHHBIC MPEACTABUTENN) O0S3aHBI BO3BMECTHTH YyIIEpO W BEPHYTH B
OMOIMOTEKY HOBBIM YUCOHHK.



3.14. OGyyaromuecst BBITYCKHBIX KJIACCOB TIepe/ MOTyYeHHEM TOKyMEHTa 00 OKOHYaHUU IITKOJIBI
00s13aHBI TIOJTHOCTHIO PACCUUTATHLCS C OMOIMOTEKOM (TI0 00XOTHOMY JIHCTY).

3.15. Bo3Bpar y4eOHUKOB B KOHIIE Y4€OHOTO I0Jia OCYIIECTBISIETCS 10 IrpaduKy, COCTaBICHHOMY
3aBe/IyIOLICH OMOMMOTEKOH M YTBEPXKACHHOMY JUPEKTOPOM MIKOJbl. [Ipuem y4eOHHKOB
MIPOU3BOAUTCS OT oOyuatoumxcs 1 — 4.

3.16. OOyuarommecs: 00s3aHBl CAaTh YYEOHUKH B IIKOJbHYIO OHOJHMOTEKY B COCTOSIHHH,
COOTBETCTBYIOIIEM CIMHBIM TPEOOBAHUSM I10 MX HCIIOJIb30BAHHUIO U COXPAHHOCTH.

4. BpiObITHE YUeOHHKOB U3 OM0JIM0TEeYHOT0 (hoH/Ia
4.1. Cpok HUCIOJIb30BaHUs yUeOHUKA HE MCHEE TISTH JICT.
4.2. BoiObiTHe y4eOHUKOB U3 (poHIa OMOINOTEKH IPOU3BOIUTCS MO TPUUHHAM:

«  BeTXOCTHU ((PU3HUECKUI1 U3HOC);

¢ YCTapeJiOCTH IO COJICPIKAHHIO;

+ yrepe (C yKa3aHHEM KOHKPETHBIX OOCTOSTENBCTB YTEPH).
B akte o BbIObITHH (UKCHPYIOTCS CBeleHUs 00 yuyeOHMKAax, MCKJIIOYAeMbIX TOJBKO 10 OJHOMN
IIPUYHHE.
4.3. Cnucanue y4eOHMKOB NMPOBOAMTCS HE pexke OAHOro pasza B rof. Ha xaxiwlil Buj crivcaHus
(«Betxuey, «YcrapeBUIre M0 CONEPKAHUIO», «Y TEPSHHBIC YUTATEISIMU») COCTABISETCS aKT B 2-X
HK3EMIUTSIpaxX, KOTOPBIA TOJIMHUCHIBAETCS KOMUCCHEH U YTBEPKAACTCS TUPEKTOPOM MIKOIbL. OnuH
9K3EMIUISIp aKTa XpaHUTCA B OMOIMOTEKe, NPyroi mepenaercs IOJA PacHHCKy B OyXraiaTepuio,
KOTOpasi MPOM3BOJIUT CIHCAaHUE ¢ OayiaHca IMIKOJbl YKAa3aHHOW B aKT€ CTOMMOCTH y4eOHUKOB.
CrnucaHHble 1O akTy Y4YeOHMKH CAAIOTCS B COOTBETCTBYIOIIME OpraHU3alMd I10 3aroTOBKE
BTOPUYHOTO CHIPbs. JIeHbIH OT claun y4eOHMKOB BHOCSTCS Ha paCUETHBIN CUET MIKOJIBI.
4.4. BoiObiTHEe yuyeOHMKOB M3 (oHAa OubIMoTeKH odopMisieTcss akToM 00 HCKIIOYEHUH U
OTpa)kaeTcs B KHUT€ CYMMapHOro yudeTa, a TaKKe B KapTOTEKe ydyeTa yuyeOHHUKOB. BniObITHE
y4eOHBIX MaTepHaJIOB BPEMEHHOI'O XpaHEHUs MPOU3BOAMUTCS B KOHIIE KAJIEHAAPHOIO rojia Mo akTy
C YKa3aHUEeM MPUYUHBI: «MaTepHall BpeMEHHOTO XPaHEHUS.
4.5. AKTbl Ha cMCaHHE Y4eOHHKOB BU3HMPYIOTCS WIEHAMU KOMHCCUHU 1O COXPAaHHOCTU (POHJIOB.
3aBU3MPOBAHHBIEC AKTHI YTBEPKIAIOTCS JUPEKTOPOM IIKOJIBI.
4.6. CroucanHple TO akTy Y4YeOHHKHM MOTYT OBITh HCIIOJIB30BAaHBI IS W3TOTOBJICHHS
JUJIAKTUYECKOT0 MaTepuaina, JJsl pecTaBpallMOHHBIX padOT WM MEPeAaroTCs OpPraHU3alMsIM I10
3aroTOBKE BTOPCHIPbs. YacTh y4yeOHUKOB, HAXOMSALIMXCS B YJIOBJIETBOPUTEIBHOM COCTOSIHUH,
1ocje CIHUCAaHUS MOXET BbIJaBaThCs 00Yy4aroLUMMCs ISl HOATOTOBKU K 9K3aMeHaM, MepelaBaThCs
B yueOHble KaOMHETHI WJIM UCTIOIb30BaHBI JJIsl PEMOHTA JIPYTUX YU€OHHUKOB.
4.7. XpaHeHue CIUCAaHHBIX YI€OHUKOB BMECTE C JICHCTBYIOIIMMHU 3aIpeniacTcs.

5. Y4eT uTOroB JIBU:KeHUs1 O0UOJIMOTEedHOro (poHaa

5.1. Utorn nBwxeHus: GOHMAOB MOABOMITCS B KHUTE CyMMapHOTO ydera OubiamoredHoro (GoHma
(WU IpYyroM perucTpe CyMMapHOTO Yyd4eTa, MPUHSATOM B OMONIMOTEKE) Ha OCHOBAHHH JaHHBIX
CYMMapHOTO y4eTa O MOCTYIUICHUH U BBIOBITHH TOKYMEHTOB.

5.2. UtoroBele AaHHBIE UMEIOT YEThIpEe O00S3aTeNbHBIX MOKa3aTells: COCTOSAJIO Ha HAayalo Toja,
MOCTYIHIIO 32 TOJ], BEIOBUIO 3a T'OJl, COCTOMT Ha KOHeIl Tofa. IToroBble TaHHBIC TIO 3JIEKTPOHHBIM
CETEBHIM YIAJICHHBIM JIOKYMEHTAM TIPEACTABISIIOTCS CICIYIONAMU TIOKA3aTeNsIMH yYeTHBIX
€IVHUIL. COCTOSIIO Ha Hadajao rojaa, o)OpMIICHO B JOCTYIl B T€UEHHUE TOJa, JOCTYI MPEKPAIICH B
TeYEHHE T'0Jla, COCTOUT Ha KOHEI] T'oja.

6. [IpoBepka HATUYHUS JOKYMEHTOB OHOJINOTEYHOTr0 (hoHaA



6.1. O0s3aTenpHass MHBEHTAPHU3AIUS MPOBOIUTCS B CISAYIONINX CITydasX:
* [IpU CMEHE MaTepPHAIbHO OTBETCTBEHHOIO JIUIIA;
* TIpU BBISBJICHHUH (DAKTOB XHINEHUS WIIA IOPYH TOKYMEHTOB;
* B Cly4ae CTUXMHHOro O€ACTBMs, IOXapa WIM JPYIMX 4Ype3BbIYAMHBIX CHUTYyaluil,
BBI3BAHHBIX IKCTPEMATbHBIMH YCIOBUSIMU;
« 1pu nepenaye ¢hoHaa OMOIMOTEKH WA €€ YacTH B apCHIY;
* TIpU peopraHu3allvy U JIMKBUAALUU OMOIHOTEKH.
Jlis mpoBeneHUsT MPOBEPOK IJUPEKTOPOM 001eo0pa3oBaTeNbHON OpraHu3alud Ha3HA4aeTcCs
KOMUCCHSI, B COCTaB KOMUCCHH JTOJI’KEH BXOJUTH IIPEICTABUTENb OyXTaaTepuu.
6.2. [IpoBepka ¢oHa B MIJIAHOBOM MOPSAKE OCYIIECTBIISIETCS OJMH pa3 B 5 JeT.
6.3. IlpoBepka Bcero (oHOAa WM €r0 YacTH 3aBEpIIACTCS COCTABICHHMEM aKTa O pe3yibTarax
MIPOBEJICHUS MMPOBEPKH HAIWYHS JOKYMEHTOB yuyeOHOro ()OH/Ia M MPUIIOKEHUEM K HEMY CIIHCKA
JOKYMEHTOB, OTCYTCTBYIOIIHMX 110 HEYCTAaHOBICHHOW MpuunHe. B akTe QUKCUPYIOTCS CBEICHUS O
KOJIMYECTBE!
* JIOKyMEHTOB y4eOHOro (oH/a MO JaHHBIM yueTa;
* JIOKyMEHTOB, UMEIOIIUXCS B HATUYHH;
* JIOKyMEHTOB, OTCYTCTBYIOLIUX B OMOIMOTEYHOM (DOH/IE IO HEYCTAHOBJICHHON IPUYUHE.
B akte Takke yKa3bpIBarOTCS HOMEpP W JlaTa akTa O MPOBEACHHUH IMPEIbIIYIICH MPOBEPKU. AKT C
MPUJIOKEHUEM CIIMCKa JIOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAHOBJIEHHOW IIPUYHMHE,
MOAMKUCHIBACTCS MpeEJICeaTeIeM U YeHAMU KOMUCCHH M YTBEPIKIACTCS JUPEKTOPOM IIKOJIBI.
6.4. Ilpum BBIABICHUU B TMpoIlecce TPOBEPKH (OHIA OTCYTCTBYIONIMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJICHUS BUHOBHBIX JIMI] YOBITKM IO HEJOCTadye CIHCHIBAIOTCS B
COOTBETCTBHH C JIEUCTBYIOIIMM 3aKOHOAATEIbCTBOM.

7. leJionpon3BOACTBO B OPraHM3alNU y4yeTa 6M0IH0Te4YHOro onaa
7.1. Opranuzanust paboThl ¢ JOKYMEHTaMH 110 yueTy OMOINOTEYHOro (pOHAa OCYLIECTBISAETCS MO
MpaBUJIaM BEICHUS JAETIOMPOU3BOICTBA.
7.2. OCHOBHBIE JIOKYMEHTBI, B KOTOPBIX OCYIIECTBIISIETCS Y4YeT, IOMIEKAT ITOCTOSHHOMY
XpaHEHHWI0 KaK JOKYMEHTBI CTpOrod oT4eTHOCTH. [locTosiHHO, 10 IMKBHUIAnWU OWOIHMOTEKH,
XPaHATCS PErUCTPbl UHAUBUIYAILHOTO U CYMMapHOTro y4yeTa JOKYMEHTOB OnOinoTeuHoro Goxaa
(perucTpanoHHble KHUTH, HHBEHTAPHbIE KHUTH, KHUTH CYMMapHOIO y4eTa, yYeTHbIM KaTajor u
KaTajory).
7.3. B CcOOTBeTCTBMM C TpaBWIAMU OpPraHU3allUd TOCYJApCTBEHHOI'O AapXHWBHOTO Jeja
YCTAQHABJIMBAIOTCS CJEAYIOIIUE CPOKM XpaHEHHs JOKYMEHTOB, OOECIEeUMBAIOIIUX Y4eT M
COXPAHHOCTh (POH/IOB:
*  CONPOBOJWTEIbHBIC TOKYMEHTHI (HaKIaJHBIC, CUETA, OMKCH, CIIMCKHA Ha IOCTYHAIOIIYIO
auTEpaTypy) — 3 roaa;
* TPUXOJIHBIC aKTHl HA JINTEPATYpPY, MOIYUYECHHYIO OECIuIaTHO WM 0e3 COMPOBOIUTEIHHBIX
JIOKYMEHTOB, — 3 ToJ1a;
« KHHra ydera JUTepaTypbl, YTEPSIHHON YUTATEIsIMUA U IPUHATON B3aMeH, — 3 rofia;
* AaKThl Ha CIHMCAaHUE KHUI M MEPHOAWYECKHX W3/aHUM, yYeTHbIE KapTOUYKH, KHHUKHBIE
(bopMynsIpbl CMCaHHBIX U31aHui — 10 Jer.
7.4. Tlo wWcTeYeHWH CPOKOB XpaHEHHsI YyYETHbIE JOKYMEHTBHI TIOJUIC)KAT YHHUUYTOKEHHIO B
YCTaHOBJIEHHOM TIOPSI/IKE.
7.5. JIo oxoHYaHHWsSI OYEPEAHOW MPOBEPKU (DOHIA XPAHATCS aKThl O Pe3yJbTaTax MPOBEIACHUS
MIPOBEPKH HATHYHSI TOKYMEHTOB OMOJIMOTEYHOTO (POH .



8. O0ecnevyeHne COXpaAaHHOCTH OMOIMOTEYHOr0 OHIA MIKOJIbLHBIX Y4eOHHKOB
8.1. CoxpanHocTh (oHIA OOECIEYMBAETCS CO3JAaHUEM ONTHUMAIBHBIX YCIOBUH XpaHEHUS W
WCTIOJIb30BaHUS YIEOHMKOB, a TAK)KE OXPAHON MX OT MOPYH M XUILCHHHA.
8.2. XpaHeHne y4yeOHHMKOB OCYIIECTBIISICTCS COTJIACHO JEHCTBYIOIIMM MHCTPYKIUSM 1O OXpaHe
TpyJa U MoXapHOH 0€30MacHOCTH.
8.3. ®oHj yueOHUKOB pacHoiaraeTcs U yYUTHIBACTCS OTIEIBHO OT OCHOBHOTO (pOH/IA.
8.4. OTBeTCTBEHHOCTh 3a OpraHU3AlMI0 COXpaHHOCTH ¢oHIA Y4YEeOHMKOB BO3JIaraercs Ha
JUPEKTOpA LIKOJIBI U 3aBEAYIOIIET0 OMOINOTEKOM.
8.5. OTBETCTBEHHOCTH 32 COCTOSHHE U COXPAaHHOCTh BBIAAHHBIX YYEOHHUKOB B T€UEHHE Y4eOHOTO
roga HecyT oOydaromyecs, moijb3yromuecss 3TUM (GouaoM. OHM ke, MPU HEOOXOIUMOCTH,
OCYIIECTBISIOT UX PEMOHT.
8.6. B ciywae yrepu miam mopuM y4eOHHKa POIUTENH (3aKOHHBIC MPEICTABUTENN) BO3MEIIAIOT
HaHECEHHBIN yIiepO B COOTBETCTBUH C JCHCTBYIOIIUM 3aKOHOAATEIbCTBOM.
8.7. B mensix KOHTPOJS 32 COXPAHHOCTHIO Y4EOHUKOB 00yJaromuMucs 2 pasza B rojl (CEHTIOph u
anpenb) OUONMMOTEKON MPOBOIATCS BHIOOPOYHBIE PEUIBI MO MPOBEPKE COCTOSHUS yUECOHHKOB.
Caenenusi 0 pe3yabTaTax peiia 10BOAATCS 10 KJIACCHOTO PYKOBOIUTENSA, MPU HEOOXOIUMOCTHU 10
3aBy4a o YBP. I1o pe3ynbpTaram npoBepKH COCTABIISIETCS AKT.
8.8. Kpurepuu 1o mpoBepKe COCTOSHUS yUCOHHKOB:

*  HaJM4Me 3alMCH O MPUHAJICKHOCTU yueOHHKa 00yJarolemycs;

* HaJIMYME BCEX YUeOHMKOB HA MOMEHT MPOBEPKH (COTIAaCHO PACIIUCAHUIO YPOKOB);

* Hanuuue o0JIOXKeK Ha y4eOHUKaX;

* BHEIIHUH BUJ ydeOHMKaA (OTCYTCTBHE TPs3H, HAAMUCEH, TOMATOCTEH, MOPE30B, PBAHBIX

CTpaHMII, TIOBPEXKIACHUH MEeperIeToB B yueOHUKaX);
e s 1 — 4 xnaccoB - HaIWYUE 3aKIag0K.

9. IlpaBuJjia noJib30BaHUA Y4eOHMKAMU /IS 00Y4AIOIIMXCS U POAUTeIei

9.1. OGyuaromiecss UMEIOT TPABO IMOJIy4aTh YYEOHHKH, MPETyCMOTPEHHBIE 00pa30BaTEIbHBIMU
MporpaMMaMu IIKOJIbl, BO BPEMEHHOE 0JIb30BaHKe U3 PpoHaa OMOINOTEeKH OeCIIaTHO.

9.2. V4eOHUKHN BBIJAIOTCS OOYYaIOMIUMCSI CPOKOM Ha OJIUH TOJ, HE3aBUCUMO OT TOTO, Ha KaKOM
CpOK OOy4eHHusi OHHM paccuMTaHbl, Oe3 mpaBa Imepeiadyd U MNpoJaxu. Bo3paT yueOHHMKOB
rapaHTUpyeTcs POAUTEIIMU (3aKOHHBIMH IIPEJICTABUTEIISIMU ).

9.3. YueOHMKM MOTYT OBITh BBIJAHBI Kak HOBbIE, TaK M HCIOJb30BaHHbIE paHee. [IpoGiiembl
HEXBAaTKU Y4YEOHMKOB PpEIIAIOTCs depe3 OOMEHHO-pe3epBHBIM (oHA mIKoy paiioHa (001acTHOTrO
LEHTPA).

9.4. OOGyuvaromuecst TOJKHBI TOJIHICATh KaXIblii YU4eOHHK, TMONYYeHHBIH U3 (DOHIA IIKOIBHOM
6ubanorexu (yueOHbIl roj, haMuius, UMs, KJacc).

9.5. Y4eOHHK TOHKEH UMETh JIOTIOTHUTEIBHYI0 ChEMHYIO O0JIOKKY.

9.6. B yueOHuKax Henb3s MUCATh, PUCOBaTh, 3arM0ATh U BBIPHIBATH CTPAHUIIBI U T ..

9.7. OGyuwaromuecst 00s3aHbl BO3BpalllaTh IIKOJbHbIE YYEOHHMKH B ONPSATHOM BHIE, IIO
HE00XO0AMMOCTH PEMOHTUPOBATD UX.

9.8. YueOHHMKH JOKHBI BO3BpalaThcsl B OMOIHMOTEKY B yCTAHOBJICHHBIE CPOKH B KOHIIE Y4e€OHOTO
roja, 10 JeTHUX KaHUKYI.

9.9. Brmmyckauku (4 Ki1accoB) 00s3aHBI PAacCUMTATHCS C OMONMOTEKOW MO HMCTEYCHHHM CpOKa
00y4eHHS (10 MOTyUYEHHS aTTECTaTa).



9.10. Obyuaromuecs, BHIOBIBAIONINE B TCUCHHE YU4EOHOTO TOJa, 00s3aHbl CIaTh YUYCOHUKH TIEpE.T
MOJTyYEHHUEM JIOKYMEHTOB.

9.11. B cnyyae mopuu win yTepu y4eOHUKOB oOydaromuecs: 00si3aHbl BOBMECTUTh X HOBBIMH UJTU
PaBHOIICHHBIMH I10 COTJIACOBAHMUIO C 3aBEAYIOIIUM OUOINOTEKOM.

9.12. OTBeTCTBEHHOCTh 3a COXPAHHOCTh IOJYYEHHBIX IIKOJBHBIX YYeOHHMKOB HECYT Kak
o0yyJaromuecs, Tak ¥ UX POJUTEIH (3aKOHHBIE PEIICTABUTEIH).

10. TpeGoBaHusI K HCNOJIb30BAHUIO H 00€CTIEeYeHU IO COXPAHHOCTH Y4eOHUKOB

10.1. Ob6yuaromuecs o0s3aHbl OEPEIKHO OTHOCUTHCS K YYCOHMKAM, HE JOMYCKAaTh UX 3arps3HEHUs
Y TIOPYH, MPUBOMASAIINX K MOTEPE MHDOPMALINH, YXYIIAIOIINX y10009UTaeMOCTbh, YCIIOBUS YTCHUS
(ToTepst AJIEMEHTOB M300pa)KCHMsI, MSATHA, IapanuHbl, OTCYTCTBUE OAHOW WM OoJiee CTpaHWII,
CKJICBAaHUE CTPAHUIl M TOBPEXKJICHUE TEKCTA WM WIUTFOCTPAIlUN MPH PACKPBITHH, jaedopmarms,
MOTPETMAaHHOCTh 0JI0Ka WM MEperieTa).

10.2. Ilpu wucnonbp3oBaHUM Y4eOHHWKA MEPBOrO roja, OH JOJKEH OBITh CIaH B IIKOJBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSHUHU: YHMCTBIM, LENbIM, 0€3 MOBPEKACHUH U TMOTEPTOCTEH
KOpeIlIKa, yIIIOB MepereTa, 0e3 OTphIBa Meperiera oT OJI0Ka.

10.3. [Ipu ucnonbp30BaHUH y4eOHHUKA BTOPOTO-TPETHETO TOa, OH JOHKEH ObITh ClIaH B IIKOJIBHYIO
OMOIMOTEKY B XOPOIIEM COCTOSIHMHM: YHCTBIM, IIEJBbIM, JOIYCKAIOTCS HE3HAYUTCIIbHBIC
MTOBPEKIACHHSI: MOTYT OBITh HEMHOT'O TIOTPETIAHbI YTOJIKU TIEPeIieTa, KOPEIIOK (HO He TIOPBaH).
10.4. IIpu wucmonbp30BaHUKM YYCOHHUKA YETHIPEX-TISITH JIET, OH JOJDKCH OBITh CHIaH B IIKOJBHYIO
OMOIMOTEKY B YJOBJICTBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM I JATLHEHIIIETO UCITOJIb30BAHMUS
YHCTBIM, JOIMYyCKaeTcsl HaApBIB Kopemika (He Oonee 1 cM. OT Kpas) W Imeperuiera B MECTE €ro
COEUHEHUS C OJIOKOM.

10.5. Tlpu ucnonb3oBaHuM y4yeOHHMKA IIECTH JIET U Ooyiee, OH JOJDKEH OBITH CAAaH B IIKOJIBHYIO
OMOIMOTEKY B yJIOBIETBOPUTEILHOM COCTOSIHUU, MPUTOTHBIM AJIs JAbHEHIIIEr0 MCIONb30BAHMS:
YHCTHIM, JIOMYCKaeTCs HAApBIB Kopemika (He Oosiee 2-3 c¢M OT Kpas) U MeperjieTa B MeCTe ero
COCIMHEHHUS C OJIOKOM.

10.6. Bce noBpexaeHUs JODKHBI OBITh aKKYpPaTHO CKJIECHBI MTPO3PAavYHO OyMaroi, 1100 IIMpOKHM
MIPO3PAYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTb YYACTHUKOB 00pa30BaTe/IbHOM /1eATeILHOCTH

11.1. JlupexTop IMIKOJBI HECET OTBETCTBEHHOCTh 3a OPTaHH3AIMI0 PA0OTHI MO CBOEBPEMEHHOMY
MOTIOJHEHUIO OMOIMOTEYHOro (OHAA IIKOJIBHBIX YYEOHHMKOB, OOecleueHHEe OOyUYaIoIUXCs
yuyeOHUKaMHu, Yy4eOHBIMU TOCOOHMSIMH, Y4eOHO-METOAMYECKUMU MaTepHallaMu, CpeaCcTBaMU
00y4eHHST ¥ BOCITUTAHUSI.

11.2. 3amectuTens OUpPEKTOpa IIKOJBI IO Yy4eOHO-BOCTIMTATENFHOW paboTe ompeaesser
MOTPEOHOCTh MIKOJIBI B YY€OHWKAX, COOTBETCTBYIONIUX MPOTPaMMaM OOYYCHHsI, OCYIISCTBIISIOT
KOHTPOJIb 3a HCIIOJIb30BAaHUEM IIEAarorndecKUMU pa0OTHHKAMH B XoJie¢ 00pa3oBaTeIIbHON
NEeSTeNIbHOCTH Y4YeOHUKOB, Yy4YeOHBIX TMOCOOMH U y4yeOHO-METOJUYECKHMX MaTepHalioB B
COOTBETCTBUH CO CIIMCKOM, OIPEACICHHBIM IIKOJIOW, COBMECTHO C YYUTEISIMU M 3aBEIYIOIIUM
OMOIMOTEKON OCYIIECTBISET KOHTPOIb 32 BHITIOJTHEHHEM OOYYaIOIINXCs €UHBIX TPEOOBAHUM IO
MCIOJIb30BAHUIO U COXPAHHOCTH YU€OHUKOB.

11.3. KiaccHble PYKOBOAMTEIN HECYT OTBETCTBEHHOCTh 3a BOCIHTAaHUE Y OOyYaIONTUXCS
OCpEe)KHOTO OTHOIICHHUS K Yy4eOHOW KHHTIE, 3a COCTOSHHE YYEOHHKOB W YYEOHBIX IMOCOOMIA
0o0ydJaronmxcsi CBOEro Kiacca B TEYEHHE y4eOHOTO To0j/ia, CBOCBPEMEHHYIO BbLIaudy (cmady)



Y4eOHHKOB, YYCHBIX M Yy4eOHO-METOIMYECKHX TIMOCOOMii B OWOIMOTEKY B COOTBETCTBUHU C
rpaduKoOM, yTBEP>KACHHBIM JUPEKTOPOM IIKOJBI.

11.4. 3aBenyromuii OHOIMOTEKONH HECET OTBETCTBEHHOCTHh 3a JOCTOBEPHOCTh HMH(OpMammu 00
00€CIeYeHHOCTH Yy4eOHUKAaMH, y4eOHBIMU MOCOOMSMH U Yy4eOHO-METOAMYECKUMH MaTepHalaMH
00y4aroImuxcs IIKOJbI, 32 OPraHU3alni0 padoThl OMOIMOTEKH MO BbIJIa4€ M BO3BPATy Y4eOHUKOB,
y4eOHBIX MOCcOOUH M y4eOHO-METOAMYECKUX MaTepHalioB OO0YyYaroIIMMHCS, 33 COXPAaHHOCTh
OoubmmoTeyHoro GoHa yaeOHOM JIUTepaTypHhI.

11.5. Ponurtenn (3aKOHHBIC MPEACTABUTEIN) OOYUYAIOIMIMXCSI HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTbH MOJTYYEHHBIX YU€OHUKOB, Y4EOHBIX TOCOOMI U yueOHO-METOIUYECKUX MAaTEPHAIIOB 1
BO3MEILAIOT UX YTPaTy WIK HOpYy OMOIMOTEKE LIKOIIBI.

11.6. Obyuaromyecss HECyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YYEOHHKOB, Y4eOHBIX MOCOOMH U
y4eOHO-METOJMUECKUX MAaTePUAIIOB, MOTYYCHHBIX U3 (POH/A IIKOIHLHON OMOIUOTEKH.

12. 3ak0yuTe/IbHBIE OJI0KEHUSI

12.1. Hacrosmiee IlomokeHue o mKoiabHOM OMOIHOTedyHOM (hOHJIE, TOPSAKE ero (OpMHUPOBAHMS,
y4eTa, UCIOJIb30BAHUS U 00ECIIeYeHHs] COXPAHHOCTHU SIBJISIETCS JOKAJIbHBIM HOPMAaTUBHBIM aKTOM,
npuHuMaercsa Ha [legarornyeckoM coBeTe MIKOIBI U yTBEpKAaeTcs (MO0 BBOIUTCS B JEWCTBUE)
MIPUKA30M JUPEKTOPA OPraHU3AINH, OCYIIECTBISIONICH 00pa30BaTENbHYIO NS TEIHHOCTD.

12.2. Bce u3MeHEHHUs M JOIOJIHEHHs, BHOCHMBIE B Hactosmiee [lonmoxenue, ohopmisiorcs B
IIUCBMEHHOW (QopMe B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATeslbcTBOM  Poccuiickoit
denepanuu.

12.3. Tlonoxenue o OubamoreuHoM QoHae 00pa3oBaTENbHONW OpraHU3allid MPUHUMACTCS Ha
HeomnpeAeNeHHbI Cpok. V3MeHeHUs u gomonHeHus K [lojokeHWIo MpUHUMAIOTCS B TMOPSIKE,
npenycMoTpeHHoM 1.12.1. Hacrosimero [Tonoxenus.

12.4. Tlocne mpunsTtus IlomoxxeHus (WM M3MEHEHHH M JOMONHEHUH OTIENbHBIX MYHKTOB W
pa3aenoB) B HOBOM peJaKkIliy MpeablIylas peJakiiisg aBTOMAaTHUECKU YTPAurBaeT CUITy.
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